ADMINISTRATIVE
GUIDELINES
FOR

APPLICATIONS &
PROCEDURES

I Mo DOT
i Department of Transportation







Table of Contents

Introduction
BACKGIOUNM ...ttt bbbt bbbkt b et bbbt b ettt n et 1
SRTS Program PUIMPOSE ... ..ottt sttt ettt ettt bbb b e e be e bt e e ae e s bt e ebe et e enbeesbesbbenbeeneeas 1
SRTS Program OULCOIMES. .......ccueitieierieeeieesteeste ettt ste e be e be s e sbeesbeesbeesbeebe s e e aaeeabeeabeanbeasbeesbesssenbeeneeas 1
Comprehensive Nature of SRTS ACLIVItIES — THe “BE’S” ....c.ccciiiiiiiesese e e 2
g To T o T = =T SRS 2
Program FUNAING FramMEWOTK.........ccieiieiireieseseee et e et ste et e et e te e eraeneensesaesaeseesneesaeneensenes 3
REIMBDUISEMENT PrOGIAM ...ttt bbbttt bbbt r et 3
ElQIDIE RECIPIENTS. ....ecvitie bbb bbbt e 3

Eligible Projects/Activities

FUNGING CALEOOTTES. ....etite ittt ettt b et b et h et e b e b e bt e b e bt e b e e s e e s e e ee e besbeeb e st e sneeb e e e et ee 3
Eligible INfrastrUCTUIe PrOJECTS ......ccviii ettt sttt e et et be b e besneere e e e e e 4
o) [=Tot a0 To%: 4 T o SR 5
Real Property ACQUISTTION ......vivieeeeeie sttt reane e s e e et e e ntesbeaneereeneeneees 5
Eligible NONINTrastruCtUre ACHIVITIES.......cviveieeerec et 5
ACTVITY LOCALIONS ...ttt bbb bbb bbbt et b et b bbb 7
Inappropriate USES OF SRTS FUNGS .......cciiiiiiiiiie ettt eb e 7

Specific Funding Guidelines
Utilizing Related FUNGING SOUICES........vciiieieiic ettt e e ae et te e st e et sa et st besbe e eneerae e enee s 7

Project Streamlining

LOF Y=o T 4 Tors N bt (od 11T [ S 8
TIP / STIP GROUDING ..ttt sb ettt b etk b etk sb ekt eb ettt b ettt s b et et nb e et e e b e et e abennere s 8
WOrKing Capital AQVANCE .........oviiiiiiiiieie bbbt b ettt b b 8

Title 23 requirements

.................................................................................................................................................................. 8
Grant Management

ATTOWADIE COSES ...t r et 9

AUTIE FEQUITEIMENTS ...ttt b et bbbt bt ekt e bbbt eb e e et eb et et e ebe e ebeabeneere s 10

ODbIigation LIMITALION ....c..c.iitiiiiiitiece bbbt bttt 10

Brief Background about Obligation Limitation.............cccciiiiiiiiiii e 10
Application Components for Noninfrastructure and Infrastructure applications

YA o] o] FToz= Va1 B 1) {01 10F= L o] [OOSR 11

SCNOOI PAITNETS.......eiiiiee et r et n e n e 11

AASSUTAINCES ...t bbb bbb bbb bbb 11



Evaluation Component — Survey & Tally SHEetS ... 11

Problem TdentifiCatioN ..ot ettt bbbt n s 12
GOAIS/ODJECLIVES ..ottt sttt b bbbt s e b e b e bt eb e st e Rt e b e e e e s besbeebeebeebe et e e neanee e e 12
ProjeCt/ACtIVITY DESCIIPIION ....viitieieiete sttt st et be st e s te e beeta et et e besbesteeneenaeeeneas 12
ProjeCt/ACHIVITY ESHIMALE. ....cc.iiiitiieiicie ettt sttt e et st e s te s beeteese et e tesresteeneenaeneeneas 12
Report of Additional FUNGING........coiiiiiiicrie et sresre e enae e es 13
THE BIBAKET ...ttt sttt b etk bbbt b e bt b e bbbt bbb b e 13
SUPPOILING DOCUMENTS ......vieiiiitiiteiecti sttt ettt bbbt b et b et b et 13

Application Process

ST o] 51 o] o OSSOV UR PP 15

Online Submittal for Safe Routes to School Application INStrUCLIONS ..........ccccceveveiviecieeereece e, 15
YR ISR A o] o] L To= 1 o o K O g T-Tod 14 1) S 28
Appendix A

MoDOT SRTS District Contacts

RPC and MPO Contact Information

National Center for Safe Routes to School — Survey & Tally Sheets
Sample Noninfrastructure Application

Sample Supporting Documents

Scoring Sheets






Introduction

Background

The Federal-aid Safe Routes to School Program (hereinafter referred to as SRTS
Program) was created by Section 1404 of the Safe, Accountable, Flexible, Efficient
Transportation Equity Act: A Legacy for Users Act (SAFETEA-LU), signed into Public
Law (P.L. 109-59) on August 10, 2005. The Federal SRTS Program is funded at $612
million and provides Federal-aid highway funds to State Departments of Transportation
(DOTs) over five Federal fiscal years (FY2005-2009), in accordance with a formula
specified in the legislation. These funds are available for infrastructure and
noninfrastructure projects, and to administer state SRTS programs that benefit elementary
and middle school children in grades K-8. Missouri’s SRTS Program is administered by
the Highway Safety Division of MoDOT.

SRTS Program Purpose

Section 1404(b) of the legislation describes the purposes for which the SRTS Program
was created:

(b) PURPOSES.--The purposes of the program shall be-
(1) to enable and encourage children, including those with disabilities, to walk
and bicycle to school;
(2) to make bicycling and walking to school a safer and more appealing
transportation alternative, thereby encouraging a healthy and active lifestyle
from an early age; and
(3) to facilitate the planning, development, and implementation of projects and
activities that will improve safety and reduce traffic, fuel consumption, and air
pollution in the vicinity of schools.

These stated purposes describe the overall intent of the SRTS Program. Different
locations are likely to develop different initiatives and projects that address one or more
of the purposes, but the overall SRTS Program within the State must meet all of these
stated purposes.

SRTS Program Outcomes

Safe Routes to School is a cross cutting program. There are many possible outcomes as a
result of successfully implementing projects and activities at the State and local level.
These desired outcomes help clarify the broad purposes stated in the legislation and can
assist implementation, including overall development and administration of State
programs. They can be used to help evaluate potential projects, as well as understand the
factors that affect the success of different activities, projects, and programs.

Desired outcomes of the Safe Routes to School Program include:

Increased bicycle, pedestrian, and traffic safety

More children walking and bicycling to and from schools
Decreased traffic congestion

Improved childhood health



Reduced childhood obesity

Encouragement of healthy and active lifestyles

Improved air quality

Improved community safety

Reduced fuel consumption

Increased community security

Enhanced community accessibility

Increased community involvement

Improvements to the physical environment that increase the ability to walk and
bicycle to and from schools

Improved partnerships among schools, local municipalities, parents, and other
community groups, including non-profit organizations

Increased interest in bicycle and pedestrian accommodations throughout a
community

Comprehensive Nature of SRTS Activities — The “5 E’s”
FHWA recommends that SRTS efforts in the United States incorporate — directly or
indirectly — five components, often referred to as the “5 E’s”. The 5 E’s are:

a)

b)

d)
e)

Engineering — Creating operational and physical improvements to the
infrastructure surrounding schools that reduce speeds and potential conflicts with
motor vehicle traffic, and establish safer and fully accessible crossings, walkways,
trails and bikeways.

Education — Teaching children about the broad range of transportation choices,
instructing them in important lifelong bicycling and walking safety skills, and
launching driver safety campaigns in the vicinity of schools.

Enforcement — Partnering with local law enforcement to ensure traffic laws are
obeyed in the vicinity of schools (this includes enforcement of speeds, yielding to
pedestrians in crossings, and proper walking and bicycling behaviors), and
initiating community enforcement such as crossing guard programs.
Encouragement — Using events and activities to promote walking and bicycling.
Evaluation — Monitoring and documenting outcomes and trends through the
collection of data, including the collection of data before and after the
intervention(s).

Funding Levels

The SRTS Program is funded at $612 million and provides Federal-aid highway funds to
State DOTSs over five Federal fiscal years (FY2005-2009), in accordance with a formula
specified in the legislation. Missouri will receive the following apportionments.

SRTS Annual Funding Levels

Fiscal Year Funding
2005 $1 million
2006 $1.6 million
2007 $2.1 million
2008 $2.6 million
2009 $3.3 million



Program Funding Framework
The legislation established a number of parameters related to program funding which
address the following items:
= Apportionment Formula--Funds are provided to each State and the District of
Columbia by formula based on the State’s percentage of the national total of school-
aged children in grades K — 8.
=  Minimum Allocation--Missouri shall not receive less than $1 million in any fiscal
year.
» Infrastructure and Noninfrastructure Funds—Funds are made available for two
different types of projects (infrastructure and noninfrastructure).
= Duration of Availability—Funds shall be available for obligation in the same
manner as if such funds were apportioned under chapter 1 of title 23, USC; except
that such funds shall not be transferable and shall remain available until expended.
* No Local Match Permitted—the Federal share of the cost of a project or activity
shall be 100 percent.

Reimbursement Program

The SRTS Program is a reimbursement program for cost incurred. It is not a “cash-up
front” program. Costs incurred prior to FHWA project approval are not eligible for
reimbursement.

Eligible Recipients

The SRTS legislation identifies eligible funding recipients, which may include
nontraditional partners of State DOTs. Many projects may be grassroots driven and
project sponsors may be school or community based groups.

e (e) ELIGIBLE RECIPIENTS.--Amounts apportioned to a State under this
section shall be used by the State to provide financial assistance to State, local,
and regional agencies, including nonprofit organizations, that demonstrate an
ability to meet the requirements of this section.

Non-public schools involved with an application for a project/activity must be registered
with the Department of Secondary Education as willing to accept federal grants.
Nonprofit organizations involved with an application for a project/activity must be
registered with the Secretary of State’s Office.

Eligible Projects/Activities

Funding Categories

Funds are available for infrastructure-related projects and noninfrastructure-related
activities:

Projects and activities in each category should directly support increased safety and
convenience for elementary and middle school children in grades K-8 to bicycle and/or
walk to school. Projects may indirectly benefit high school age youth or the general
public, however these constituencies cannot be the sole or primary beneficiaries.

Infrastructure projects constructed with these funds must be accessible to persons with
disabilities, per the Americans with Disabilities Act Accessibility Guidelines (ADAAG)



at 28 CFR Part 36, Appendix A, as enforced by the U.S. Department of Justice and
FHWA, and as required under Section 504 of the Rehabilitation Act.

Eligible Infrastructure Projects
SAFETEA-LU specifies that eligible infrastructure-related projects include the planning,
design, and construction of infrastructure-related projects that will substantially
improve the ability of students to walk and bicycle to school, including
e sidewalk improvements,
traffic calming and speed reduction improvements,
pedestrian and bicycle crossing improvements,
on-street bicycle facilities,
off-street bicycle and pedestrian facilities,
secure bicycle parking facilities, and
traffic diversion improvements in the vicinity of schools. (Section 1404(f)(1)(A))

Given the general guidelines established in the legislation, each State DOT will be
responsible for determining the specific types of infrastructure projects that are eligible
for this program. Below is a list of potential infrastructure projects that some States have
used for existing SRTS or related programs. This list is not intended to be
comprehensive; other types of projects that are not on this list may also be eligible if they
meet the objectives of reducing speeds and improving pedestrian and bicycle safety and
access.

e Sidewalk improvements: new sidewalks, sidewalk widening, sidewalk gap
closures, sidewalk repairs, curbs, gutters, and curb ramps.

e Traffic calming and speed reduction improvements: roundabouts, bulb-outs,
speed humps, raised crossings, raised intersections, median refuges, narrowed
traffic lanes, lane reductions, full- or half-street closures, automated speed
enforcement, and variable speed limits.

e Pedestrian and bicycle crossing improvements: crossings, median refuges,
raised crossings, raised intersections, traffic control devices (including new or
upgraded traffic signals, pavement markings, traffic stripes, in-roadway crossing
lights, flashing beacons, bicycle-sensitive signal actuation devices, pedestrian
countdown signals, vehicle speed feedback signs, and pedestrian activated signal
upgrades), and sight distance improvements.

e On-street bicycle facilities: new or upgraded bicycle lanes, widened outside
lanes or roadway shoulders, geometric improvements, turning lanes,
channelization and roadway realignment, traffic signs, and pavement markings.

e Off-street bicycle and pedestrian facilities: exclusive multi-use bicycle and
pedestrian trails and pathways that are separated from a roadway.

e Secure bicycle parking facilities: bicycle parking racks, bicycle lockers,
designated areas with safety lighting, and covered bicycle shelters.

e Traffic diversion improvements: separation of pedestrians and bicycles from
vehicular traffic adjacent to school facilities, and traffic diversion away from
school zones or designated routes to a school.



Planning, design, and engineering expenses, including consultant services, associated
with developing eligible infrastructure projects are also eligible to receive infrastructure
funds.

Project Location

For infrastructure projects, public funds must be spent on projects within the public right
of way. This may include projects on private land that have public access easements.
Public property includes lands that are owned by a public entity, including those lands
owned by public school districts. Construction and capital improvement projects also
must be located within approximately two miles of a primary or middle school (grades K
— 8). Schools with grades that extend higher than grade 8, but which include grades that
fall within the eligible range, are eligible to receive infrastructure improvements.

For projects on private land, there must be a written legal easement or other written
legally binding agreement that ensures public access to the project. There must be an
easement filed of record, which specifies the minimum length of time for the agreement
to maximize the public investment in the project. The project agreement should clearly
state in writing:

e The purpose of the project.

e The minimum timeframe for the easement or lease.

e The duties and responsibilities of the parties involved.

e How the property will be used and maintained in the future.

The project must remain open for general public access for the use for which the funds
were intended for the timeframe specified in the easement or lease. The public access
should be comparable to the nature and magnitude of the investment of public funds.

Reversionary clauses may be appropriate in some instances. These clauses would assure
that if the property were no longer needed for the purpose for which it was acquired; it
would revert to the original owner.

Public funds must be spent on projects within the public right of way. If the
improvement is on private land, the land must have a public access easement that is
codified in writing to ensure public access.

Real Property Acquisition

For real property acquisition, all project sponsors must comply with the provisions of the
Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970.
Regulations implementing this Act are found in 49 CFR Part 24. These regulations will
be applied to evaluating the acquisition of real property and any potential displacement
activities. See http://www.fhwa.dot.gov/realestate/ua/index.htm.

Eligible Noninfrastructure Activities
SAFETEA-LU specifies that eligible noninfrastructure activities are activities to
encourage walking and bicycling to school, including

e public awareness campaigns and outreach to press and community leaders,


http://www.fhwa.dot.gov/realestate/ua/index.htm

traffic education and enforcement in the vicinity of schools,

student sessions on bicycle and pedestrian safety, health, and environment, and
funding for training, volunteers, and managers of safe routes to school
programs. (Section 1404(f)(2)(A))

Noninfrastructure applications involving law enforcement activities must be
submitted only by law enforcement agencies.

The above categories are broad in nature. There are several sources of information
available nationally that provide further guidance on noninfrastructure activities, such as
the National Highway Traffic Safety Administration’s (NHTSA) Safe Routes to Schools:
Practice and Promise, and NHTSA’s Safe Routes to School ToolKkit.

Existing SRTS programs have used noninfrastructure funds for the following purposes:

Creation and reproduction of promotional and educational materials.

Bicycle and pedestrian safety curricula, materials and trainers.

Training, including SRTS training workshops that target school- and community-
level audiences.

Modest incentives for SRTS contests, and incentives that encourage more walking
and bicycling over time.

Safety and educational tokens that also advertise the program.

Photocopying, duplicating, and printing costs, including CDs, DVDs, etc.
Mailing costs.

Costs for data gathering, analysis, and evaluation reporting at the local project
level.

Pay for substitute teacher if needed to cover for faculty attending SRTS functions
during school hours.

Costs for additional law enforcement or equipment needed for enforcement
activities.

Equipment and training needed for establishing crossing guard programs.
Stipends for parent or staff coordinators. (The intent is to be able to reimburse
volunteers for materials and expenses needed for coordination and efforts. The
intent is not to pay volunteers for their time. In some cases, however, a State may
permit paying a stipend to a “super volunteer” to coordinate its local program(s).
This is an important possibility to keep open for low-income communities. It may
be beneficial to set a limit on the maximum value of a stipend, such as
$2000/school year.).

Costs to employ a SRTS Program Manager, which is a person that runs a SRTS
program for an entire city, county, or some other area-wide division that includes
numerous schools. (Program Managers may coordinate the efforts of numerous
stakeholders and volunteers, manage the process for implementation at the local
or regional level, and may be responsible for reporting to the State SRTS
Coordinator.)

Costs to engage the services of a consultant (either non-profit or for-profit) to
manage a SRTS program as described in the prior bullet.

This listing is not inclusive, although States considering funding items not listed must
ensure that the activity meets the purposes of the SRTS Program as specified by


http://www.nhtsa.dot.gov/people/injury/pedbimot/bike/Safe-Routes-2004/index.html
http://www.nhtsa.dot.gov/people/injury/pedbimot/bike/Safe-Routes-2004/index.html
http://www.nhtsa.dot.gov/people/injury/pedbimot/bike/Safe-Routes-2002/index.html

SAFETEA-LU, and that the item is generally comparable to those listed above or in the
legislation.

Activity Locations

Traffic education and enforcement activities must take place within approximately two
miles of a primary or middle school (grades K — 8). Other eligible activities under the
noninfrastructure portion of the SRTS Program do not have a location restriction.
Education and encouragement activities are allowed at private schools as long as other
noninfrastructure program criteria are fulfilled.

Inappropriate Uses of SRTS Funds

States are not permitted to use Section 1404 funds for projects that do not specifically
serve the stated purposes of the SRTS Program, nor should they be used for reoccurring
costs except as specifically provided in the legislation. For example, in general, Program
funds should not be used to pay crossing guard salaries, as these are reoccurring costs
(although funds may be used for crossing guard training programs). Funding requests for
costs that are expected to be reoccurring costs in future years should include plans for
how the costs will be funded in the future and a rationale for how federal funding of 1-2
years will enable leveraging of future financial security for the activity.

The use of Section 1404 funds for projects that reorganize pick-up and drop-off primarily
for the convenience of drivers rather than to improve child safety and/or walking and
bicycling access is not permitted, nor should Program funds be spent on education
programs that are primarily focused on bus safety. Improvements to bus stops are not
eligible for this funding.

Specific Funding Guidelines

Utilizing Related Funding Sources

There are many additional federal, state and local funding sources available to
complement the Federal Safe Routes to School resources. Funding resources that could
be used to supplement the Federal Safe Routes to School activities include but are not
limited to health, recreation, transportation, physical education, law enforcement, and
safety funds. Flexible transportation resources including the Transportation
Enhancements Program, the Surface Transportation Program, the Congestion Mitigation
and Air Quality Program, Equity Bonus Funds, the new state Highway Safety
Improvement Program, and National Highway Traffic Safety Administration 402 Traffic
Safety funds are available and eligible to be used for certain Safe Routes to School
projects. States, either as part of their program or through SRTS project applicants, may
use Section 1404 funds to attract, combine and apply many resources for the furtherance
of the SRTS program purposes and objectives. Finally, many States and local
communities have already established funding programs for SRTS that should remain
available for projects and applications.

Project Streamlining
A number of streamlining measures are available to deliver SRTS projects:



Categorical Exclusions

Except in unusual circumstances, FHWA expects that SRTS infrastructure projects will
fall under the categorical exclusions provisions of 23 CFR Sec 771.117 that recognize
construction of bicycle and pedestrian lanes, paths, and facilities as not involving
significant environmental impacts. This will greatly streamline compliance with the
National Environmental Policy Act (NEPA) requirements.

TIP / STIP Grouping

Transportation projects proposed for funding under 23 U.S.C., including recipients of
Safe Routes to Schools funds, must be programmed in a metropolitan planning
organization’s Transportation Improvement Program (TIP) and the Statewide
Transportation Improvement Program (STIP). Except in unusual circumstances, SRTS
projects will not be considered regionally significant as defined by 23 CFR 450.104 and
may be grouped each program year by function, geographic area and/or work type in a
metropolitan planning organization’s TIP and the STIP, rather than listed individually.
See 23 USC 134 (j) (3) for TIP. See 23 USC 135 (g) (4) (C) for STIP.

Working Capital Advance

A working capital advance may be available, on a limited basis, to local governments and
non-profit organizations through the working capital advance option 49 CFR Part 18 and
19. Funds provided for this program are on a cost reimbursement basis. However,
Section 49 CFR, Part 18 (for local governments) and 49 CFR, Part 19 (for nonprofit
organizations) provides for a working capital advance payment option when necessary to
make prompt payments for project costs. Since payments to States are governed by the
Cash Management Improvement Act, this advance payment option is only available to
local governments and non-profit organizations through the State DOT. The following
procedures apply:

e The advance will be considered a working capital advance (see 49 CFR Part
18.21(e) for local governments and 49 CFR Part 19.22 (2)(e) for nonprofit
organizations) limited to the estimated amount needed for one billing cycle. The
local government will then bill the State for costs incurred. The advance will be
netted out at the time of the final billing.

e To reduce administrative burden, projects with a Federal share under $25,000 that
will be completed in less than one year may receive an advance for the full
amount of the Federal share.

o Agreements to provide for the use of this option should be developed through the
cooperative efforts of the State and the FHWA division office.

Costs incurred prior to FHWA project approval are not eligible for reimbursement.

Title 23 requirements

For infrastructure projects, Congress included legislative language in the Safe Routes to
School program that states, “Notwithstanding any other provision of law, projects
assisted under this subsection shall be treated as projects on a Federal-aid system
under chapter 1 of title 23, United States Code (See SAFETEA-LU, Section 1404 (j).”

The above language means that Title 23 requirements apply to the infrastructure portion
of the Safe Routes to School program including, but not limited to, Davis Bacon
prevailing wage rate, competitive bidding and other contracting requirements, even for


http://a257.g.akamaitech.net/7/257/2422/01apr20051500/edocket.access.gpo.gov/cfr_2005/aprqtr/23cfr771.117.htm
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=7f5985b5d2fe301f3fd5a6f537e6bfb8&rgn=div5&view=text&node=23:1.0.1.5.11&idno=23#23:1.0.1.5.11.1.1.3
http://www.access.gpo.gov/nara/cfr/waisidx_01/49cfr18_01.html
http://www.access.gpo.gov/nara/cfr/waisidx_03/49cfr19_03.html
http://frwebgate.access.gpo.gov/cgi-bin/get-cfr.cgi?TITLE=49&PART=18&SECTION=21&YEAR=2001&TYPE=TEXT
http://frwebgate.access.gpo.gov/cgi-bin/get-cfr.cgi?TITLE=49&PART=18&SECTION=21&YEAR=2001&TYPE=TEXT
http://a257.g.akamaitech.net/7/257/2422/05dec20031700/edocket.access.gpo.gov/cfr_2003/octqtr/49cfr19.22.htm

projects not located within the highway right-of-way and regardless of functional
classification criteria.

Since eligible subgrantees include non-traditional partners at the community level who
may not be familiar with Title 23 requirements, it’s important that the State fully inform
potential subgrantees of these Federal requirements ahead of time. Some subgrantees
may wish to seek a lead sponsor such as a county public works department that has
experience with Federal construction contracts in general, and Title 23 in particular.

Grant Management

Apportionments to Missouri will be awarded and administered in accordance with the
provisions in 49 CER Part 18, the USDOT’s regulations that implements the government-
wide Common Rule for grants and cooperative agreements to State and local
governments.

Missouri will follow State law and procedures when awarding and administering sub
grants to local and Indian tribal governments in accordance with 49 CFR 18.37. In
addition, FHWA policies and regulations also apply for infrastructure projects due to the
legal requirement that brings in Title 23 provisions under the Safe Routes to School
Program.

Sub awards by Missouri to institutions of higher education, hospitals and nonprofit
organizations are to be awarded in accordance with 49 CFR Part 19, the USDOT
regulation that implements the government-wide common rule for grants and cooperative
agreements to institutions of higher education, hospitals, and non profit organizations.

The USDOT regulations are available at: www.fhwa.dot.gov/legsregs/legislat.html

SRTS funds are available until expended (they are not subject to the usual Federal-aid
highway four-year rule of availability).

Allowable Costs

The U.S. Office of Management and Budget (OMB) circulars on allowable costs that
may be charged to Federal funds are applicable to SRTS grants and are incorporated by
reference in regulation, 49 CFR 18.22.  Section 18.22(b) lists the appropriate cost
principles for various kinds of organizations:

For the costs of a Use the principles in

State, local, or Indian tribal government. OMB Circular A-87.

Private, nonprofit organization other than an | OMB Circular A-122.
(1) institution of higher education, (2)
hospital, or (3) organization named in OMB
Circular A-122 as not subject to that circular.

Educational institutions. OMB Circular A-21.



http://www.access.gpo.gov/nara/cfr/waisidx_01/49cfr18_01.html
http://frwebgate.access.gpo.gov/cgi-bin/get-cfr.cgi?TITLE=49&PART=18&SECTION=37&YEAR=2001&TYPE=TEXT
http://www.access.gpo.gov/nara/cfr/waisidx_03/49cfr19_03.html
http://www.fhwa.dot.gov/legsregs/legislat.html
http://www.fhwa.dot.gov/exit.cfm?link=http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=1d8454258ddcdd1ce2ec2f82aea196af&rgn=div8&view=text&node=49:1.0.1.1.12.3.4.3&idno=49
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a122/a122_2004.html#attc
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a122/a122_2004.html#attc
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a122/a122_2004.html
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a021/a21_2004.html

For-profit organization other than a hospital |48 CFR Part 31. Contract Cost Principles
and an organization named in OMB Circular |and Procedures, or uniform cost

A-122 as not subject to that circular. accounting standards that comply with
cost principles acceptable to the Federal
agency.

Audit requirements for grants and subgrants are found in 49 CFR 18.26 and 49 CFR
19.26, which refer to OMB Circular A-133: Audits of States, Local Governments, and
Non-Profit Organizations.

In general, costs are allowable, as specified in the appropriate OMB Circular listed in
the table above, if the costs are necessary, reasonable, and benefit this program.
Unallowable costs are those for purposes not related to this program.

OMB Circular A-87 lists Cost Principles for State, Local, and Indian Tribal
Governments:

« Attachment A covers General Principles for Determining Allowable Costs.

o Attachment B covers Selected Items of Cost. Among the selected items is
compensation for personnel services. Generally, reasonable personnel services
related to a project are allowable.

Attachment C covers State/Local-Wide Central Service Cost Allocation Plans.

Attachment D covers Public Assistance Cost Allocation Plans.

Attachment E covers State and Local Indirect Cost Rate Proposals. Although
some indirect costs are allowed under the Federal regulations, some States may
disallow indirect costs. If the State allows some indirect costs, the State must
determine whether or not the indirect cost rates are reasonable in terms of the on-
the-ground benefit for the project. See FHWA's Policy on Indirect Costs.

If the entity expending the Federal funds is not a State, local, or Indian tribal government,
use the appropriate OMB Circular applicable to that entity. For example, OMB Circular
A-122, Attachment A, Section C, covers indirect costs for nonprofit organizations.

Obligation Limitation

The SRTS Program is subject to the Federal-aid highway program's obligation limitation.
By law, obligation limitation for formula programs, including the SRTS Program, is
distributed in a lump sum to each State DOT. Within the overall limitation, each State
has flexibility to choose how to use funds among the various highway programs as long
as the total obligations do not exceed the set limit.

Brief background about Obligation Limitation -- Each year appropriations legislation
sets a limitation on the obligation of Federal-aid highway program funds. This limitation
does not reduce the amount of funding distributed, but rather limits the amount of the
distributed funds that may be obligated in that year. Such limitations serve to align the
funds authorized in multi-year legislation like SAFETEA-LU with more current
economic and fiscal conditions as part of the required annual Federal budget process.
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http://www.fhwa.dot.gov/exit.cfm?link=http://www.access.gpo.gov/nara/cfr/waisidx_02/48cfr31_02.html
http://www.fhwa.dot.gov/hep/49cfr18.htm#sec.18.26
http://www.fhwa.dot.gov/hep/49cfr19.htm#sec.19.26
http://www.fhwa.dot.gov/hep/49cfr19.htm#sec.19.26
http://wwwcf.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a133/a133.html
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html%5Bpound%5Datta
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html%5Bpound%5Dattb
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html%5Bpound%5Dattc
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html%5Bpound%5Dattd
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a087/a87_2004.html%5Bpound%5Datte
http://www.fhwa.dot.gov/legsregs/directives/policy/indirectcost.htm
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a122/a122_2004.html
http://www.fhwa.dot.gov/exit.cfm?link=http://www.whitehouse.gov/omb/circulars/a122/a122_2004.html

Application Components

Applicant Information
Fill in all applicable information, please type N/A for items that do not apply to
the applicant
Agency/Org name — Name of agency or if a school or school district is applying,
the school’s name or district’s name will be typed here
Agency ORI# - Origination #, Law Enforcement Agencies only
NFP Charter# - Not For Profit Charter #, Non-Profit Organizations only
School District — Use the public school district name for public or non-public.
The school partner page is where the information from all school’s involved in
the project/activity will be listed.
If the applicant is a school or school district, the authorized official shall be the
superintendent of the public school district for public schools and the head of the
school/s for non-public schools.
There may only be one applicant per project. There may be additional partners,
but only one agency/org may be listed as the lead. The applicant is responsible
for the project/activity.

School Partners
School partners will be selected under the Affiliates page of the application. If
the affiliate contact is someone other than the school superintendent (public
schools) or the head of the school (non-public school), please list the contact
person and their contact information in a document as an attachment to the
application.

Assurances
Fill out requested information.

Evaluation Component — Survey & Tally Sheets
Evaluations are required that will show the change in behavior from before the
project/activity to after the project/activity. Once an award has been made, the
schools that are involved with the successful applications must use the Parent
Survey About Walking and Biking to School and the Safe Routes to School
Student Arrival and Departure Tally Sheet (Appendix A) before the
project/activity occurs and after the project/activity is complete. These forms
shall be shown to the school(s) prior to submitting an application. The Surveys
and Tally sheets shall be performed prior to the project/activity and within 6
months after the project/activity is complete. If the evaluations are not
completed and submitted to MoDOT, the applicant and school partners will be
ineligible for any future SRTS grants. Submission of the Survey and Tally sheets
should be made to the MoDOT district offices as soon as they are complete. The
MoDOT district offices will submit them to MoDOT’s Highway Safety Division.
The Survey and Tally sheets will be compiled and sent to the National Center for
Safe Routes to School and will be used to provide a report to the U.S. Congress.
The results of the Surveys and Tallies will be considered by Congress in their
decision to continue the SRTS program. If any additional evaluations are
performed, please submit them to MoDOT as well. The surveys and tallies are a
requirement of grantees.

The Parent Survey and Teacher Tally forms are shown (Appendix A) for
illustration only. To be properly utilized by the National Center for SRTS, the
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PDF versions of these documents should be downloaded from the MoDOT SRTS
website. If you need a hardcopy, please contact our office.

All eligible grant recipients and school partners may submit an application
for a SRTS 2010 grant, however if the applicant or school partner is a
participant in a 2007 or 2008 SRTS grant, the first round of surveys and
tallies for the 2007 or 2008 grant must be submitted prior to the applicant
being awarded a 2010 SRTS grant.

Problem Identification (35 points of total score)
Your problem ID should clearly indicate the need for a Missouri SRTS grant.
This is a state wide competitive process, therefore you will want to provide any
information you deem necessary for program consideration. (Ex. Safety issues,
background information, enforcement issues, crossing guard training needed,
bike safety workshop needed, etc.) You may include any crash data over the past
three years (or more), which involves pedestrians within two miles of the school
(electronic preferred). Use this area to discuss the current walking and biking
conditions within the vicinity of the schools in which this application is for. You
may include photographs, maps, drawings and videos with your application if
needed to demonstrate the need for the project/activity. Online submittal is
required for photographs (jpg), maps (pdf), and drawings (pdf); (max size 300KB
per document). Videos or other files greater than 300KB may be sent in on a
disc. If you are sending electronic copies, please clearly label your disc.
Anything mailed with the application will not be returned. Do not use this section
to explain the activity.

Goal/Objectives (no score)
This will be used as added information to help explain the desired outcome of the
project/activity. Include measurable goals. When the project is complete, be
able to explain what you want as a result. Use the Problem Identification section
to explain the issues you want to address and use the Project/Activity Description
to explain the activities that will be performed to reach the goals and objectives.

Project/Activity Description (40 points of total score)
Explain the project/activity in as much detail as possible.
Explain how this project/activity coincides with any other projects or activities?
How will it increase the safety for children in K-8 to walk and bike to school?
(All activities will undergo auditing by MoDOT)
You may attach a map showing activity location no larger than 8 %2 X 11” with
the signed application. (online submittal required)
You may include aerial photos and/or drawings no larger than 8 %2 "X 11” with
the signed application to portray your project. (online submittal required)

Project/Activity Estimate (25 points of total score)
The estimate must be well researched and prepared. If the applicant is awarded a
grant, the funds obligated will be determined from the application. The amount
obligated for this project/activity shall not be increased after the application
deadline. It is intended for a grantee to keep the commitment presented in their
application. For tracking purposes, if there are multiple schools benefiting from
this grant, the estimate needs to be broken out and detailed as to how the money
will be distributed to each school. In the Item Detail box, list all items for the first
school, leave a blank line between the first and second school, etc. Otherwise, an
even distribution will be assumed. The applicant will need to show any costs
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associated with this project/activity. This estimate shall not be increased in the
future. Unless pre-approved by MoDOT’s Highway Safety Division, there is a
$25,000 maximum limit for Non-Infrastructure activities.

. Report of Additional Funding
Please identify any State, Federal, Local, or private funding assistance for which
your Agency/org is currently or will be receiving related to this project/activity or
other projects and activities that tie into this project/activity.

. Tie Breaker(Scored at a maximum of 25 points)
Every applicant must fill out this page. State to what extent you have directly or
indirectly incorporated the 5 E’s, (Engineering, Education, Enforcement,
Encouragement, and Evaluation) into the project/activity. If any of the 5 E’s is
currently present (i.e. sidewalks, curriculum, etc.), include them in this section.

. Supporting Documents
Every applicant must submit original signed supporting documents as required by
the Administrative Guidelines and applications. Copies are not acceptable. If
the applicant is submitting more than one application, a separate set of
documents is required for each application.

MPO Statement - If the school is within a Metropolitan Planning Organization’s
(MPO) area, the MPO Statement must be filled out by the MPO and the
statement shall be submitted with the signed hardcopy application for each
project/activity.

RPC Statement — If the school is within a Regional Planning Commission’s
(RPC) area, the RPC Statement must be filled out by the RPC and the statement
shall be submitted with the signed hardcopy application for each project/activity.
A listing of MPO’s and RPC’s may be accessed at:
www.modot.mo.gov/plansandprojects/long-range plan/lrtpworkingtogether.htm
or see Appendix A.

Local Law Enforcement Statement - The Local Law Enforcement statement shall
be filled out by either the city police or county sheriff and shall be submitted with
the signed hardcopy application. Required for all applications.

School Statement - If the applicant is not a school or school district, the School
Statement shall be submitted with the signed hardcopy application. If there are
school partners from different school districts involved in one application, there
must be a separate School Statement for each school district. Each non-public
school must also complete a School Statement. Required for all applications.

City Council Authorization — This form is to be used by city police only if the
police department is the applicant.

County Authorization — This form is to be used by county sheriff’s offices only if
the sheriff’s office is the applicant.

All applications will be scored by a scoring committee with a possible total maximum score of
100. The Tie-Breaker will be scored at a maximum of 25 points.
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The 2010 grant cycle is funded through continuing resolutions of the SAFETEA-LU
transportation bill. The transportation bill requires not less than 10% of the funds be used for
Non-Infrastructure grants and not less than 70% of the funds be used for Infrastructure grants.
The remaining 20% can be used for either Non-Infrastructure or Infrastructure grants. Unless
pre-approved by MoDOT Highway Safety Division’s Safe Routes to School Coordinator, there is
a $25,000 maximum limit for Noninfrastructure activities. There is a $250,000 maximum limit
for Infrastructure projects. Noninfrastructure applications will be received online from
March 1 — April 15, 2010. The hardcopy original signed documents must be mailed to our
office and postmarked by April 21, 2010.

The Budget page in the application will be used by MoDOT’s Highway Safety Division to track
the funding provided to each school.

Noninfrastructure Grant Awards will be posted on the SRTS website no later than May 28, 2010.
Go to: www.modot.mo.gov. From the website, go to the Safety tab, Highway Safety, click on
Safe Routes to School, then click on the 2010 Noninfrastructure Awards link. All applicants will
be notified by letter, regardless of receiving a grant. Awarded projects/activities must be
performed in accordance with these guidelines and the Local Public Agency Manual (LPA
Manual) respectively. The LPA Manual may be accessed at
http://epg.modot.org/index.php?title=Category:136 _Local_Public_Agency %28LPA%29 Policy

No work is to be initiated on any part of the project/activity until federal funding has been
approved (obligated) by FHWA and the project/activity sponsor has been notified by
MoDOT to proceed. Please contact your MoDOT district office representative prior to
beginning any activity on your project.

All projects that are awarded will follow the reasonable progress policy outlined in the LPA

Manual. Any project that does not follow the reasonable progress policy is subject to
termination without reimbursement of expended funds.

Sample documents and the scoring sheets to be used for applications may be found in Appendix
A.
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Application Process

Submission

All proposals should be submitted on a standard Safe Routes to School Non-Infrastructure
Application that may be accessed at the Highway Safety Division website,
http://www.modot.mo.gov/safety/grant/ and may be submitted beginning March 1, 2010, and are
due no later than April 15, 2010. At this website, you must enter your username and password to
enter the system. After the application has been submitted, mail the original signed application
with all original supporting signed documents to the Highway Safety Division office at the address
listed on the application to the attention of “SRTS Program”. If you have never accessed our
application system you will need to create a user_id and password. To create a user_id and
password, contact our office at 573-751-4161 or 800-800-2358.

Online Submittal for Safe Routes to School Application Instructions

Below are instructions on how to submit a grant application online. Once you have completed
the required application forms, this section is used to submit your form to MoDOT’s Highway
Safety Division (HSD).

Access the website at http://www.modot.mo.gov/safety/grant/

Select the “Click Here” link to access the Agency Login page. Put in your user_id and password
provided by the Highway Safety Division (you can change the password to something you want it
to be). Click “Login”

Quallfwng appllcants shall submit their program proposal on MoDOT's standard application form, which|
|i 3ls0 be requested by writing to the MoDOT, Highway Safety Division, P.O. Box 270, ]

ighway Safety Grant Application login for all newr applications.

Client/Agency Login (Your IP address is

*User ID:

*Password:

Laogin Cancel

[T change Passwaord
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Once you are logged in, click on Applications/Contracts. Select the “New Grant Request” link.

Home HIGHWAY SAFETY DIVISION

Applications /Contracts

Elscalyear | Contract |

Select 2010

Select 2010

Next, you will be directed to the Grant Application Wizard. Select “SRTS — Safe Routes to
School” for Available Grant Programs. The fiscal year will default to 2010. The activity for the
grant cycle is “SRTS — Non-Infrastructure”. Complete the project title as the applicant’s agency
name. The brief description will be “SRTS Noninfrastructure Application”.

New Grant Application Wizard

Thera are many grant programs available to apply for. The balow combo boxes only show the programs your agency has been

aDDmde tﬁ participata in. If you would like to apply for @ grant program not listed, contact the Highway Safety Division (HSD) before
continuing here.

Grant applications are considerad “Draft” until you have passed all validations and you click the “Submit this application to HSD™
button (not gn thiz epraeh

thare ara multipla programs in thi Maasa maka sure you choosa the corract one, This chaica cannok ba changad in the fubturs, Making the
e T 1 o start @ new grant application in the future when this emor is discovered. )

Fiscal Year (H5D internal use only)

ctivity for this Grant
ZATS - NoneInfrastruciure

it plaass maks sure you dhoose the comadt one, This chaice cannot be changed in the future., Making ths
crart application im the future when this aror is discoverad. )

Project Tite
My School Name

Brief Description
SRTS Monnfrastructure Application
(ie Click it o tickat, ENCARE, Think 1st, STARS)

PLEASE CHECK AND RECHECK ALL INFORMATION ON THIS SCREEN BEFORE CLICKING THE NEXT BUTTON

EI Cancel |

When the information is complete, clink on the “Next” button to direct you to the Grant
Application Home page.
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Grant Application Home page

From the grant application home page, any part of the application can be accessed individually.
For the application, complete pages for Basic Information, Project Description, Supplemental
Information, Budget Items, School Affiliates, and Electronic Attachments. Once all these pages
are complete, you will return to the grant application home page to view and print the grant
application and perform edit checks to ensure all the required questions were answered. Below is
a screen capture of an example grant application home page.

HIGHWAY SAFETY DIVISION

Grant Application/Contract Home
| Program Status E;:':,' | S:J;t;id Eul?;itneted Requested | Awarded Disbursed
SAFE ROUTES TO SCHOOL - WOH-
]NFH&;:G'IH Draft 2010 021242010 F0.00 $£0.00 +0.00
SETS = Hon=Infrastructing

This is the home page of your grant application, You will enter various information by wsing the links below, At the top of each
page are arrow buttons to take you to the next page, or back to the previous page. When you use the arrow buttons, the
data you have entered into the page is automatically saved. The data is also saved when you click on the Grant
Application Home button, next to the arrows. You should NOT use your browser's back button,

While you are working on the Grant Application, it is considered in "Draft” mode. You can enter as much or as little information
as you like, Before the Grant Application can be submitted ta the HSD for revies and procassing, it will have to pass all edits
and reguirements. To see f you have antered all of the required infarmation, cick on the "Edit Chack” button.

After a succassful Edit Cheack, you can dick on the "Submit” button to send the application to the HSD, Mote - once you click on
Submit, you will be prevented from making any changes to the Grant Application.

l______ application | Contract _________|

[(Etart hara)
\d Basic Information %
\d Project Description :'—j
uSUEE|EmEHta| Information a
ud Budget Items
(o aflistes
(d artachmants
ﬁmgﬂ and Print Grant application

Dishursgment Bepoit  Disbursement Detail

Edit Chack

Begin the application by entering the “Basic Information” page.

17



Basic Information

Notice in the basic information page, the top portion is completed from information provided
when setting up a user_id and password (contact, Federal Tax ID, etc.) and the information
provided with the Grant Application Wizard (Activity, project title, brief description, etc.). The
requested amount will be completed automatically upon complete of the Budget page.

HIGHWAY SAFETY DIVISION

Grant Application/Contract - Basic Information

(& Grant Application Home Mext (Project Description] (g
Fiscal Date Date .
Program Status Year Started Submitted Requested | Awarded | Disbursed

SAFE ROUTES TO SCHOOL - MOM-
INFRASTR. Draft 2010 0z/1z2/2010 £0.00 $0.00 £0.00
SRTS - Mon-Infrastructure

Fed Tax ID
Activity Contract Number 44-6000957
ISRTS - Non-Infrastructure j (HSD will provide this) State Tax ID

[
Project Title | |
|My Schoal Mame | Requestedmount Contact
Brief Description ||$D'DD | ISchaefer, John 'l
|SRTS Moninfrastructure Application | [automatically calculated from budget iterns)

Problem Identification (Section 1) (&

[Frrieet araring will he hased an Problewm Tdentificatinn (35 nbal . Proiect Deacri

Below the basic information is the project’s Problem Identification section. Notice that the
Problem Identification section is scored 35 points on a 100-point scale. There is a brief
explanation of what is expected for the problem identification. It is important to remember that
the individuals scoring the projects do not know anything about the location you are applying for.
Please be as descriptive as possible when identifying the problem.

Problem Identification {Section 1)
Froject scoring will be based on Problem Identification (35 pts), Project Description —
(40), and Project Estimate/Budget (25 pts).

This section will be awarded max of 35 points.

Tour problewm ID should cleasrly indicate the need for a Missouri SRTS grant. This is a
state wide competitive process, therefore you will want to provide any information you
deem necessary for program consideration. (Ex. Safety issues, background information,
enforcement izsues, crossing guard training needed, bike =safety workshop needed, etc.)
Tou may include any crash data over the past three years which involwe pedestrians
within two miles of the schoolielectronic preferred). Use this area to discuss the
current walking and biking conditions within the wicinity of the schools in which this
application iz for. ¥ou way include photographs, maps, drawings and wideos with your
application if needed to demonstrate the need for the project/activity. Online
attachments are added at the end of the application. Online submwittal is required for
photographs (ipg) . waps (pdf), and drawvings (pdf): (max size 300EE per document). Videos
or other files greater than 300KE may be sent in on a disc. If you are sending
electronic copies, please clearly label your disc. Anything mailed with the application
will not be returned. Do not use this section to explain the activity.

There is & problewm with wehicles speeding through our school zone. The speed limit is :J
currently posted at Z5 MPH. The city conducted a speed study that indicates that the
majority of motorist are traveling at 37 MPH through the school zone. (city's study is
attached) There were two accidents last year where students were struck by a wvehicle
traveling too fast. [(see attached crash reports) I am also attaching a mwap of our

school and I have labeled the nearby businesses and streets.
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Below the Problem Identification section is the Targeted Population, Authorizing Official Name,
Authorizing Official Title, and the Goal/Objectives section.

Authorizing Official Name

Targeted Population |J0hn Doe |
[ Children K- (SRTS) x| |Authorizing Official Title

|Superintendent |

Goals/Objectives {Section 2) (J

Thi=z zection will not be scored. —

Thiz section will ke used az added information to help explain the expected outcome of
the project. Include measurakble goals and the objectives you will take to reach these
goals. When the project is complete, what do you want as & result. Please use the
FProblem Identification section to explain the issues you want to address and use the
FProject Description section to explain the activities that will be performed to reach
the goals and objectiwves of the project.

-

The goal of the project is to lower the speed of the traveling public. By lowering the =
speeds in which the wehicles are traveling, motorist will have more time to react to
roadway conditions, including children that cross the street.

Savel Cancel |
| al

The Targeted Population for the SRTS program is “Children K-8 (SRTS)”. The Authorizing

Official Name and Authorizing Official Title are for the individual that will be signing the grant

application and future contract. The authorizing official does not have to be the same person
listed as ‘contact’ for the grant. In most instances, they will be different.

The Goals/Objectives section isn’t scored but is necessary to score the project activity. By now,
you have clearly identified the problem associated with the ability of children walking, biking, or
wheeling to school. The goals and objectives will be written as the desired outcome of the
project.

Once the Basic Information page is complete, select the “Save” button. Be selecting the Save
button, you will be redirected to the top of the page so that you can click “Next (Project
Description)”.
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Project Description

The project description is where the action items are listed. This section is scored 40 points on a
100-point scale. It is important to be as detailed as possible. By now, the problem and the
goals/objectives have been identified. The detailed project/activity description is reviewed to
determine how well the activity will meet the needs of the identified problem and meet the goals
for the project.

HIGHWAY SAFETY DIVISION
Grant Application/Contract - Project Description

() Grant Application Horme (@ Back (Basic Information)  Mext (Supplemental Information) (g
Program Status Fiscal pars Dats) Requested | Awarded | Dishursed

Year Started Submitted

SAFE ROUTES TO SCHOOL - WOMN-
IMFRASTR Draft 2010 02/12/2010 $0.00 $0.00 $0.00
SRTS - Mon-Infrastructure

Project Description (Section 3) @
This section will be awarded max of points. —

Explain the project/factivity in as mwuch detail as possible.
That do wou intend to accomplish with the projectfactivity?
Explain how this project/activity coincides with any other projects or activities?

How will it increase the safety for children in E-8§ to walk and bike to school?
(L1l activities will undergo auditing by MoDOT)

Fou way attach a map showing activity location no larger than 8 % ¥ 11" with the signed
application. (online submittal reguired at the end of the application as an attachment)

Tou may include serial photos and/or dravings no larger than 8§ % "X 11" with the signed
application to portray your project. (online submittal regquired at the end of the
application as an attachment)

If our school were to receive a grant, we would partner with our citcy's police =
department to patrol the school zone during worning and afterncoon hours when children

are coming to sSchool and returning home. The police department will use officers

working owvertite hours so they will khe dedicated officers and will not he called off to
work other law enforcement activities. The law enforcement activity will be conducted

four times a week for two week each month. The four patrols will include two, two-hour
patrols during the AM hours khefore school and two, two-hour patrols during the PM hours
after school. The added hours of patrolling officers each month will prowvide a law
enforcement presence not currently attainahle.
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Project Evaluation — Tie Breaker

The project evaluation section is not directly scored for the application. The evaluation is scored
25 points and only used in the event of a tie; thus, called the Tie Breaker. To complete the
evaluation section, indicate how well the 5 E’s are incorporated into the project. The 5 E’s are
engineering, education, enforcement, encouragement, and evaluation. While all five are not
eligible with the noninfrastructure grant request, the presence of all of them is important to make
a project successful. If infrastructure is currently available or planned for the school, list it. If the
local law enforcement agency is currently present or plan to step up enforcement, indicate the
level of activity. Do the same for education and encouragement campaigns. Evaluation is a
necessity for the project in the form of Survey and Tally sheets but if there is additional
evaluation planned, list it.

State how your agency will evaluate the success of this project

Project Evaluation (Section 4)

This section will be used as a tie breaker. 3hould projects receive the same score, the &
tie hreaker will be ewvaluated and scored up o a maximam of 25 points.

Lz part of this section, please state to what extent you have directly or indirectly
incorporated the 5 E's (Engineering, Education, Enforcement, Encouragement, and
FEvaluation) into the project/activity. Include any activity not already included in
thiz application that may improve the overall project value.

The city has passed a 1/2 cent sales tax to improve sidewalk infrastructure for our —
city. The priority routes have been to upgrade sidewalks around the =chools to ADL
compliance. The PE classes in our school have encorporated curriculum for pedestrian,
wehicle interaction when walking to school or crossing streets. Our local PTA has

offered healthy snacks for students that choose to walk or bike to school. Our school

will be utilizing the 3urvey and Tally sheets required by the 3RT3 program to determine

how many addicional students are walking or biking to school.

Below are example survey and tally sheets. Links to the acceptable survey and tally sheets are
located on MoDOT’s SRTS web page: http://www.modot.mo.gov/safety/SafeRoutestoSchool.htm

Safe Routes to School Students Arrival and Departure
Tally Sheet
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Additional Funding Sources

*Additional Funding Sources’ is intended to identify other funds that may improve or impact this
project. Funding may include Transportation Enhancement funds, American Recovery and
Reinvestment Act (ARRA), etc. By having other funding identified for the applicant schools, the
project will have additional value when leveraging multiple funding sources.

I J—
Please identify any programs for which your Agency is currently receiving State or Federal funding assistance
(HIDTA,HUD,COPS,DPS,ete.) Please include program, amount, contract begin date, and contract end date.

additional Funding Sources @

Program: Missouri DHS3, pass through grant to study children activity hefore school and ;I
itz affect on their grades and social behavior.

Amount: §5,000

Begin Date: 9/1/10

End Date: 5/1/11

Save | Cancel |

Once the Project Description page is complete, select the “Save” button. Be selecting the Save
button, you will be redirected to the top of the page so that you can click “Next (Supplemental
Information)”.

Supplemental Information

The supplemental information page lists questions of assurance. The assurance questions prompt
the applicant of any potential issues that may occur before the application is submitted, during
grant activities, and after the project is complete. Below are a list of assurances that must be met
and understood prior to submitting the grant proposal and signing the contracts.

e Isthis activity for traffic education, enforcement, or encouragement for students to
walk/bike to school?

e Isthe proposed activity located within a two-mile radius of a school housing students in
elementary of middle school (Grade level span K-8)?

o |sthe applicant prepared to fulfill all federal, state, and local codes, regulations, and
requirements?

o Does the applicant understand should they receive a grant that "No work is to be initiated
on any part of the activity until federal funding has been approved (obligated) by FHWA
and the activity sponsor (grantee) has been notified by MoDOT to proceed. The sponsor
must contact your MoDOT district office representative prior to beginning any work on
your activity?"

o Does the applicant understand any costs incurred prior to the obligations of Federal funds
from the Federal Highway Administration by the Missouri Department of Transportation
are not reimbursable and shall not be included in the estimate?

o Does the applicant understand that any costs incurred above the requested Missouri SRTS
funds included in the estimate submitted with this application will not be funded through
the Missouri SRTS funding?

o Does the applicant understand that the Missouri SRTS program is a reimbursement
program and not a cash-up-front program?

e School enrollment by grade?

¢ How many students currently walk, bike, or wheel to school (estimate)?

22



The activity must be completed within four (4) consecutive school semesters (fall/spring,
fall/spring) from the date of the Notice to Proceed letter from MoDOT. Can the applicant
meet this requirement?

Does the applicant understand any Missouri SRTS grant funds already used will have to
be returned to MoDOT should the activity not be completed within four (4) consecutive
school semesters (fall/spring, fall/spring) from the date of the Notice to Proceed letter
from MoDOT?

Does the applicant have access to any other funding should MoDOT determine that not
all the requested costs are eligible for Missouri SRTS grant funding? Please list other
funding sources.

Are there any additional partners participating in this grant with you? If yes, please
include them in your Activity Description.

What is the school’s policy on walking and biking to school?

Do you have assurances from the school administer that the survey and tally sheets will
be completed both prior to starting the project and within 6 months after the project ends?

Once the Supplemental Information page is complete, select the “Save” button. Be selecting the
Save button, you will be redirected to the top of the page so that you can click “Next (Budget

Items)”.

Budget

ltems

The budget items will indicate the costs associated with the project description/activity. Budget
items will be scored 25 points on a 100-point scale. It is important to provide a detailed list of

budget i
section,
descript

tems. The more details provided, the more your project appears to be planned. For this
the items listed will be reviewed to determine how well the budget matches the project
ion/activity.

HIGHW

AY SAFETY DIVISION

(& Grant Application Home (o Back (Supplemental Information)  Mext (Affilistes) (g
Fiscal Date Date .
Program Status Year Started Submitted Requested | Awarded | Dishursed
SAFE ROUTES T SCHOOL - NOMN-
IMFRASTR Draft 2010 0z/12/2010 £0.00 £0.00 $0.00
SRTS - Mon-Infrastructure

ADD NEW BUDGET ITEM

Totals

Tatal

To begin, click “Add New Budget item”.
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For each budget item, select a “Category” and “Item” from their respective drop down lists.
Typical categories for the SRTS Noninfrastructure grants will include either materials or labor.
Provide a detailed item description for each item. For each budget item, it is required to
determine a quantity and unit cost. Since all SRTS projects are 100% funded, type “100” in the
“* 0% Funded by HSD” box. The default for this box is 0%. When all the information is
completed for the budget item, select the “Calc” button and review the calculated costs to make
sure they match the expected totals. If everything is correct, select the “Save” button. This will
return you to the budget page. If there is more than one budget item for the project
description/activity, enter additional budget items as necessary.

HIGHWAY SAFETY DIVISION
Grant Application/Contract - Budget Item

(Caloulatad)
Matching Funds

ﬂl Save Cancel |

| Program ‘Status |Fi5|:al Year ‘Date Started |Date Submitted |Requested |Awarded |Dishursed
e e e B o | o | oo
Agency Section
Category Item
Conference Workshops Attj maborfConstruction j HSD Section
Item detail Item detail
Cryertime hours for law enforcement officers ;I ;I
E [
*Quantity Quantity
72 0
*Unit Cost Unit Cost
28.56 o
Total Cost Total Cost
$2 056,32 %0.00

[Calculated)
Matching Funds

$0.00 $0.00
HSD Funding *0y Funded by HSD HSD Funding Percent
$2 056 32 100 $0.00 (]

Once the all the budget items are added, you can click “Next (Affiliates)”.
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Affiliates

Every project is required to complete the “Affiliates” page. For the purpose of the program, each
grant application must be affiliated with the school(s) where the work will be conducted. It the
project will include multiple schools, each school must be selected as affiliates for the project. To
add an affiliate, use the drop down list of schools. Click in the drop down list, type the first letter
of the school that will be added as an affiliate, scroll to the correct school, and click the “Add this
affiliate” button. If an incorrect affiliate was selected, there is a delete option. To delete an
affiliate, use the checkbox next the to school to be deleted and select the “Delete” button. If you
have difficulties deleting, select the “Next (Attachments)” button then the “Back (Affiliates)”
button to refresh the list.

HIGHWAY SAFETY DIVISION

(@) Grant Application Home () Back (Budget Items)  Next (Attachments) (g
Fiscal Date Date A
Program Status Year Started Submitted Requested | Awarded | Dishursed

SAFE ROUTES TO SCHOOL - MOM-
INFRASTR Draft 2010 02/12/2010 £2,056.32 £0.00 £0.00
SRTS - Mon-Infrastructure

Some grant programs allow a grant to have affiliates. An affiliate is an organization, such as a school,
that will benefit from this grant. The list of affiliates is maintained by the HSD staff. When you click

to add a new affiliate to this grant application, if you do not see the affiliate you wish to choose,
contact the HSD.

[M Delete 4. D, Stowell Elem. Hannibal

Delete |

To assign a new affiliate to this grant application, select the affiliate below and click on the Add this affiliate button.  (Mathing
will happen if you try to add an affiliate that is already listed above.)

IA. D. Stowell Elerm. |, Hannibal j Add this affiliate |

- |

Once the all the affiliates are added, you can click “Next (Attachments)”.

Attachments

To complete the application, there are attachments that must be downloaded and completed for
the final application that will be signed and mailed to the Highway Safety Division. The
downloaded documents are Microsoft Word files that are called Statements. The intention of the
statements is to have agencies talking and working together on the application and project.
Schools must work with local law enforcement agencies to develop or review the project. The
applicant must obtain statements from their Metropolitan Planning Organization (MPO) or
Regional Planning Commission/Council (RPC). The lines of communication with MPO and RPC
are important to ensure an awarded project will not conflict with other regional programs and
help with the processes after a project has been awarded. The law enforcement statements are
important in the event that local ordinances are required. Also included in the download files is a
brief checklist of documents that are required for the project. There are also placeholder files for
supporting documentation such as pictures (jpg), crash reports (jpg or pdf), Excel spreadsheets
(xIs), Word documents (doc), or Adobe (pdf) files.
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To download a Statement file, click the “Download” link next to the required statement.

HIGHWAY SAFETY DIVISION
Grant Application/Contract - Attachments

(& Grant Application Home (o) Back (affiliates)

Fiscal Date Date

Year Started Submitted Requested | Awarded |Disbursed

Program Status

SAFE ROUTES TO SCHOOL - MOM-
IMFRASTR. Draft 2010 02/12/2010 £2,056.32 +£0.00 $0.00
SRTS - Mon-Infrastructure

Attachments
The tahle below lists the supplemental forms that can be downloaded, completed andfor attached.

Download Heln 1 WORD | School Statement [T required F Template
Download Help 2  WORD Local Law Enforcement Statement [T Required W Template
Download Help 3 WORD  Regional Planning Commission Statement [T required B Template
Download Help 4  WORD Metropolitan Planning Organization Statement [T Required ™ Template
Download Help 5 WORD  City Council Authaorization - Law Enforcement Grantee [T Required B Termplate
Download Help 6 WORD  County suthorization - Law Enforcement Grantee [T Required W Template
Download Help 7  EXCEL  Excel document place halder. [T required T Template
Download Help =] PDF Adobe document place holder T Required T Termplate
Download Help =] WORD  Word document place holder = required T Template
Download Help 10 IMAGE  Graphic Image (jpg, gif, or png) place holder. [T Required I Template

12

Your Attachments

The below table lists files that you have already uploaded and attached to this grant application. You must have an attachment
listed below for all reguired attachments listed above, To upload an attachment, click on the link below. {Note - the upload will
open in a new window. After you have uploaded, that window will close. You will need to click the refresh button on this
screen in order to see the uploaded file listed.)

UPLOAD NEW ATTACHMENT _ Refresh

There is the option to upload supporting documentation electronically. The uploaded documents
are intended to support the problem identification, project description, evaluation, etc. To upload
a document, click the “Upload New Attachment” link. Select the file type to upload and attach
the selected file. As files are uploaded, they will appear below the “Upload New Attachment”
link.
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Once the attachments are added, select the “Grant Application Home” link at the top of the
Attachments page. By now, the application is complete. Select “View and Print Grant
Application”. An Adobe (pdf) document will be created. This is your opportunity to review the
document for content and return to the application to make changes.

. |
HIGHWAY SAFETY DIV¥ISION
Grant Application/Contract Home
Fiscal Date Date .
Program Status Year Started Submitted Requested | Awarded | Dishursed
SAFE ROUTES T SCHOOL - MOM-
INFRASTR Draft 2010 02/12/2010 t£2,056.32 $0.00 £0.00
SRTS - Mon-Infrastructure
This is the home page of your grant application. You will enter various information by using the links below. At the top of each
page are arrow buttons to take you to the next page, or back to the previous page. When you use the arrow buttons, the
data you have entered into the page is automatically saved. The data is also saved when you click on the Grant
Application Home button, next to the arrows. You should NOT use your browser's back button,
While you are working on the Grant Application, it is considered in "Draft” mode. You can enter as much or as little information
as you like, Before the Grant Application can be submitted to the HSD for review and processing, it will have to pass all edits
and requirements. To see if you have entered all of the reguired information, click on the "Edit Check” button,
After a successful Edit Check, you can click on the "Submit” button to send the application to the HSD. Mote - once you click on
Subrmit, you will be prevented from making any changes to the Grant &pplication.
Application
[Start here)
Q Bas.|c InfDrma.tm.n aview i
(@l Proiect Deseription _ @ voucherin
@ Supplemental Information @ Disbursement Report  Disbursement Detail
(@l Budaet 1tems
(o affiliates
(@l Attachments
(& view and Print Grant Application
Edit Check |
l

After printing and reviewing the application, select the “Edit Check” button. You will be directed
to the following screen.

HIGHWAY SAFETY DIVISION
Grant Application/Contract - Edit Check

(o Grant Application Home

| Program |Status |Fisca| Year |Date Started |Date Submitted |Requested |nwarded |Dishursed

SAFE ROUTES TO SCHOOL - NOM-INFRASTRE
SRTS - Mon-Infrastructure

‘Draf‘t ‘ 2010 ‘02;‘12;‘2010 ‘ ‘$2,056.32 ‘ £0.00 ‘ £0.00

The grant application passed all edits.
You can click on the submit button to send your application to HSD. Submit |

The “Edit Check” button reviews the electronic grant application to ensure that all required
guestions were completed. It does not review the content of the questions, only that the questions
were answered. If a required question were not answered, there would be a link back to the
unanswered question. If you were redirected to answer a question, please return to the “Grant
Application Home” page and select “View and Print Grant Application” again to have the most
current document to submit to the Highway Safety Division. Re-run the “Edit Check”. Once the
application is complete, click the “Submit” button to send the electronic application to the
Highway Safety Division.
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SRTS Application Checklist

e Submit application and safety assessment for each school partner online and mail in
signed hardcopy original - required

e Submit photographs, maps, videos or drawings. Photographs should be submitted online

in .jpg format and be less than 300KB per photograph. All other documents should be

submitted online in .pdf format and are limited to a size of 300KB. If you wish to submit

videos or files with a size greater than 300KB, they must be sent in on a disc. Only one

video less than two minutes may be submitted and shall be in .mp3 format. Photographs,

videos, maps or drawings are optional, however electronic submittal is a requirement for

photographs, videos, maps or drawings to be considered in the scoring process.

Crash data - optional

Aerial photos - optional

Drawings - optional

Maps - optional

School Statements — required by all applicants except school districts or schools

Local Law Enforcement Statement - required

MPO Statement — required

RPC Statement - required

Mail original signed application and supporting documents to the Highway Safety

Division office to the attention of “SRTS Program” postmarked by April 21, 2010. -

required

The application is required to be submitted online followed by the submission of the hardcopy
signed originals.

Supporting photographs, maps, and drawings are required to be submitted online. 1f you do not
have the capabilities for electronic versions or the equipment to submit online, call the SRTS
Coordinator. This will not replace the requirement of mailing the original documents. For
pictures please use .jpg format. For video files, please use .mp3 format. For other documents
other than the application, please use Acrobat Reader.

Should you receive a grant:

No work is to be initiated on any part of the project/activity until federal funding has been
approved (obligated) by FHWA and the project/activity sponsor has been notified by
MoDOT to proceed. Please contact your MoDOT district office representative prior to
beginning any activity on your project/activity.

See Appendix A for a MoDOT District Map and a list of MoDOT District SRTS contacts.
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MoDOT District Map

MoDOT District

SRTS Contact

Phone #

Darby Logan

816-387-2596

Shannon Kusilek

816-387-2434

Ron Watts 660-385-8618
Robert Manzke 573-248-2634
Jeff Cremer 816-622-6513
Dion Knipp 573-751-7399
Laura Ellen 314-275-1542

Gregory Wilhelm

314-453-1832

Tom Mccloskey

314-453-1831

Doug Canady

314-453-1835

Eric Kellstadt

417-621-6551

Andrew Seiler

417-895-7696

Dawne Gardner

417-895-7662

Rick Pilcher

417-469-6269

Jay Lancaster

573-472-5264

Bl8|o|xo|N|o|o|o|o|u|s|wNk |-

Joseph Killian

573-472-5883

MISSOURI




Missouri Regional Planning Commissions,
Metropolitan Planning Organizations and MoDOT Districts
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1. Boonslick Regicnal Planning Commission G36-458-23473 9
2. Bootheel Regicnal Planning &
Economic Developrnent Commission E73-614-51TE
3. Capitol Area Metropolitan Planning Organization A73-634-8424
4. Columbia Area Transportation Study Crganization A73-874-7214
5. East-West Gateway Counc? of Govemmenis* 314-421-4220
6. Green Hills Regional Planning Commission G60-355-5838
7. Harry 5 Truman Coordinating Council 417-782-3515 .
8. Jopkn Area Transportation Study Organization 417240220 |  MoDOT Districts 1-888-ASK MODOT (275-6636)
8. Kaysinger Basin Regicna! Planning Commission GE0-885-2383 FPrepared oy
10. Lake of the Ozarks Councd of Local Governments H73-348-54816 Missouri Department of Transportation
11. Mark Twain Regional Council of Governments 573-685-2203 Transporiation Planning
12. Meramec Regicna’ Planning Commission B73-205-2003 217 Stm ?St&.?m
13. Mid-America Regional Council* EB16-474-4240 Jeserzon iy,
14. Mid-Misscuri Regional Planning Comrmissicn BT3-B57-L7TD Fhone (573) S26-3055 Fax (573) 5258052
15 Mo-Kan Regional Councl B16-233-2144 Luly 1. 2003
18. Mortheast Missouri Regional Planning Cormmission GE0-485-7281 o . .
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18. Cizarks Transportation Crganization 417-g04-1083
20 Pioneer Tra's Regonal Planning Commission G60-483-7834
21. 5. Joseph Area Transportation Study Organization B16-271-4853
22 South Central Ozark Council of Govermments 417-258-4226 [y
23. Soputheast Missour Regional Planning &
Economic Development Commission E73-547-8357 * o Crgunizations fnoiioeing s bol RFC and MPCH
24_Southwest Messour Council of Governments 417-838-2200 (B for e Mt Anedion Regiona! Coued RPC s MPD vy

http://www.modot.mo.gov/plansandprojects/long-range _plan/documents/rpcmpo0708.pdf



http://www.modot.mo.gov/plansandprojects/long-range_plan/documents/rpcmpo0708.pdf

National Center for Safe Routes to School — Survey and Tally Sheets

Parent Survey About Walking and Biking to School

Dear Parent or Caregiver,

Your child's echool wants to learn vour thowghts about children walking and biking to schoal. This survey will take about 5 - 10 minutes to
complete. We ask that each family complete only one survey per school your children attend. If more than one child from a school beings a
survey home, please fill out the survey for the child with the next birthday from today's date.,

After you have completed this survey, send it back to the schoal with your child o give it 1o the teacher. Your responses will be kept
confidential and neither your name ner your child’s name will be associated with any results.
Thank you for participating in this survey!

+ | CAPITAL LETTERS ONLY — BLUE OR BLACK INK ONLY +
School Name:

1. What is the grade of the child who brought home this survey? m Grade (PK,K,1,2,3...)

2. Is the child who brought home this survey male or female? D Male D Fermale

3. How many children do you have in Kindergarten through 8 grade?

4. What is the street intersection nearast your home? (Provide the names of teo intersecting streets)

LITTIPTTTPTIPldTI] and I[[]]II[[I][II[I]I

| Place a clear ‘X' inside box, If you make a mistake, fill the entire box, and then mark the correct box.
5. How far does your child live from school?

D Lees than W mile D 14 mibe up to 1 mike D More than 2 mikes
D Y mile up o Y mile D 1 mile up to & miles D Dron't know
| Place a clear X’ inside box. If you make a mistake, fill the entire box, and then mark the correct box. +

6. On most days, how doeas your child arrive and leave for school? (Select ane choice per column, mark box with %)

Arrive at schoo| Leave from school

[ wai [ walk
[] sike [] sike
D School Bus D School Bus

D Family vehicle {anly children in yaur family) D Family vehicle (only children in vour familyy
D Carpool {Children from ather families) D Carpodd {Children from other families)
D Transit {city bus, subway, etc.) D Transit (city bus, subway, ete.)
D Other [skateboard, scooter, inine skates, etc.) I:I Other (skateboard, scooter, inline skates, &tc.)
+ | Place a clear "X’ inside box. If you make a mistake, fill the entire box, and then mark the correct box | +
7. How long does it normally take your child to get to/from school? (Select one choice per column, mark box wsh X)
Travel time to school Travel time from school
D Less than 5 minutes D Less than S minutes

D 5 = 10 mirwutes D 5 = 10 minutes
D 11 = 20 minutes D 11 =20 minutes

D More than 20 minutes I:l More than 20 minutes
D Can't know / Mot sure D [ran't knows | Mat sure
+ +
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[+ | | + |
8. Has your child asked you for permission to walk or bike to/from school in the last year? D Yes D Mo

9, At what grade would you allow your child to walk or bike to/from school without an adult?
(Select a grade hebween FCK1,2,3.) D] grade  {or) D T would not feel comfortable at any grade

| | Place a clear "X’ inside box. If you make a mistake, fill the entire box, and then mark the correct box | |
10. What of the following issues affected your decision to 11. Would you probably let your child walk or bike to/from
allow, or not allow, your child to walk or bike to/from school if this problem were changed or improved? [Select one
school? (Select ALL that apply) choice per line, mark box with X}

[ ] My child already walks or bikes to/from school

I = ——————— I k=S I - I
[ convenience of drving. ... || Yes [ Mo [] Mot Sure
I L ————— | =S T

[ chitd's before or after-schonl activities... ... .o || Yes [ Mo ] Mot Sure

[[] speed of traffic along route......smsvssmsimmsrssssmscccnnes. | Yes [ Mo [[] Mot sure
D Amourt of traffic along raube .. D Yes D MNa D Mot Sure
TR T TS T —————————— I - I - W L
D Slhelmanalks o PAEFNEYEL. ... it i s i s et et e e e D Yes D Mo D Mot Sure
[ 7] safety of intersections and crossings. ... || Yes [ Mo [] Not Sure
D Lo T 1T xS D Yes D Mo D Mot Sure
D"v.l'mlenceorcme D Yes D Mo D Mot Sure
D B ==Ly gl g g D Yes D Ma D Mat Sure

|+ | Place a clear "X’ Inside box. If you make a mistake, fill the entire box, and then mark the correct box | |
12. In your opinion, how much does your child’s school encourage or discourage walking and biking to/from school?

D Stranaly Emcourages D Encourages D Meither D Discourages D Strangly Discourages
13. How much fun is walking or biking to/from school for your child?

D Very Fun I:I Fun D Meutral D Baring D Very Boring

14. How healthy is walking or biking to/from school for your child?

[ very Healthy [] Healthy [] meutral [ ] unheatthy [ very unhealthy

| + | Place a clear "X’ inside box. If you make a mistake, fill the entire box, and then mark the correct box |+ |
15. What |s the highest grade or year of school you completed?

D GGrades 1 thraugh B (Slementary) D College 1 to 3 years [Some aollege or technical schaal)
[] crades s through 11 (Some high school) [ ] coliege 4 years or more (College graduate)
[ Grade 12 or GED (High schoal graduate) [ erefer not to answer

16. Please provide any additional comments below.
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Safe Routes to School Students Arrival and Departure
Tally Sheet

| +  CAPITAL LETTERS ONLY — BLUE OR BLACK INK ONLY 4+
School Name: Teacher's First Name: Teacher's Last Name:
Grade: (PKE1,23..0 Hondljs Dﬁﬁ!& count was conducted)  Number of Students Enrolled in Class:

o 2 M M D D ¥ ¥ ¥ Y 1 5

s Please conduct these counts on two of the following three days Tuesday, Wednesday, or Thursday.
(Three days would provide better data if counted)

= Please do not conduct these counts on Mondays or Fridays.

= Before asking your shedents to raise their hands, please read through all possible answer chaoices so they will know their choices. Each
Stucent may only answer onoe.

= Ask your students a5 a group the guestion “How did you arrive at school today?”

» Then, reread each answer choice and record the number of students that raised their hands for each. Place just one character or
number in each box.

« Fallow the same procedurs for the question "How do you plan to leawve for home after school?”

= You can conduct the counts ance per day But during the count please ask students both the school arrival and departure questions.

= Please conduct this count regardless of weather conditions (i.e., ask these questions on rainy days, too)

Step 1. Step 2.
Fill im the weather conditions and AM —"How did you arrive at school today?” Fecord the number of hands for each answer.
number of students in each class PM - "How do you plan to leave for home after school?” Fecord the number of hands for
earh answer.
Weather 5'.'}“.1;';“ Walk Bike |School Bus ,_'f:;.‘:m Carpool | Transit | Other
S= sunny
Key fofoy [mman | L o Rdvewh | e st bows
:::“"“"‘I o=t | count made your family familias| UBWaY, etc. | scooter, elc.
sampleaM| [s|u| | dzfe] [ 1 2] | [0} [ {0l L d =00 L0 I=b 0] ]

somptopm| | [a| | fafof [ [ [sf [ [ [af [ {fef P{Jef Pf{Taf PPTf P
Tues. AM | | | | | | | |
vesem| | I PP T PPLOPOTT PRI TIIATITITFILT]
weaam | | [ VI[P OPTPPT TP OLTII PP El]]

Wed. P | | | | | | | |

s M| | [ [P PPV PP L LTI ]

Thurs. PM | | | | | | | |

Please list any disruptions to these counts or any unusual travel conditions to/from the school on the days of the tally.

+ | .+
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MoDOT Highway Safety "IErW3}'Si‘_!Dl:_r'II!I'E;:Zi3E

SAFE ROUTES TO SCHOOL - NON-INFRASTR 2211 5t Marys B,
77 October 01, 2009 through September 30, 2010 Jeflerean City, MO 55102

1-300-ED0-5ELT or S73-751-4161
[Application dus by Jun= 01, 2008)

Agency: Agency ORIF:
Address: Federal Tax ID#:
State Tax ID#:

City: State: MO Zip: ! County: E
Phone: Fax:

Contact: Email:

Jurisdiction: Statewide Jurisdiction Population: 5,700,000

Targeted Population: Children K-8 (5RTS)

Project activity for which your agency is requesting funding:

SRTS - Mon-Infrastructure

Project Title: My School Mams Requested Amount: 32,058.32
Brief Description: ZRTS Moninfrastructure Application
John Do
Buthorizing Official Authorizing Official Signature

Supsrintendent
Authorizing Official Title
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FROBLEM IDENTIFICATION

Project scoring will be based on Problem ldentification (35 pis), Project Descrption (40}, and Project Estimate/Budget (25
pis).

This section will be awarded max of 35 points.

Your problem |0 should cleary indicate the nesd for @ Missour SRTS grant. This is a state wids competitive process,
thersfors you will want to provide amy information you deem necessary for program consideration.(Ex. Safety issuss,
background information, enforcemsant issues, crossing guand training needed, bike safely workshop nesded, efc) You may
include any crash data over the past three years which imvolve pedesirians within two miles of the scheool{electronic
prefered). Use this area to discuss the current walking and biking conditions within the vicinity of the schools in which this
application is for. You may incude phofographs, maps, drawings and videos with your application f needed to demonsirate
the need for the project’activity. Online attachmenis are added at the end of the application. Online submiital is reguired for
phiotographs (jpg), maps (pdf), and drawings (pdf); (max size 300HE per document). Videos or other files greater than
A00KE may be sent in on a disc. If you are sending electronic copies, please cleary label your disc. Anything mailed with the
application will not be retumed. Do not wse this section 1o explain the activity.

There is a problem with vehicles speeding throwgh our school zone. The speed limit is curently posted at 28 MPH. The
city conducted a speed study that indicates that the majaority of motorist are traveling at 37 MPH through the school zone.
{city's study is attached) There wers two accidents last year where studenis were struck by 3 wehicle fraveling foo fast
(see sttached crash reports) | am also attaching @ map of our school and | have labeled the nearby businesses and
streets.
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GOALS/OBJECTIVES

This secfion will mnot be scared.

This section will be used as added information fo help explain the expecied outcome of the project Include measurable
goals and the objectives you will take to reach these goals. When the project is complete, what do you want as a result.
Flzase use the Problem ldentification seclion to explain the issues you want to address and use the Project Description
seciion o explain the activitizs that will be performed to reach the goals and objsctives of the project

The goal of the project is to lower the speed of the fraveling publiz. By lowerning the speeds in which the vehicles are
fraveling, rmoiorist will have more time 1o react o roadway conditions, including children that cross the strest.
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FROJECT DESCRIPTION

This section will be awarded max of 25 points.

Explain the projectaciivity in as much detall as possible.

What do you intend to accomplish with the projectiactialy?

Explain how this projectiactivity coincides with any other projects or aclivities?

How will it increase the safety for children in K-8 to walk and bike to school?
(&1l actrvities will undergo auditing by MeDOT)

You may attach a map showing activity location no larger than 8 12 X 117 with the signed application. {online submittal
required at the end of the application as an attachment)

ou may include asrial photos andfor drawings no larger than 8 12 "X 11" with the signed application o portray your project.
{onlime submiital required at the end of the application as an attachment)

If our school were to receive a grant, we would partner with our city's police depariment to patrol the schoaol zone during
morning and afterncon hours when children ar2 coming to school and returning homs. The police department will use
officers working overtime houwrs 5o they will be dedicated officers and will not be called off to work other law enforcement
activities. The law enforcament aclivity will be conducted four fimes a wesk for two wesk s2ach month. The four patrols wi
incdude two, two-hour patrols during the AN howrs before school and two, tee-hiour pafrols dunng the PM hours afier school.
The sdded hours of pairoliing officers each month will provide a law enforcement presence not currently aftainable.
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SUPPLEMENTAL INFORMATION

Suestion
Assurances

1 Is this activity for traffic education, enforcement, or encouragement for students to walkbike
to school?

2 Is the proposed activity located within a fwo-mile radius of a school housing students in
elementary or middle school (Grade level span K-817

3 Is the applicant prepared to fulfull all federal, state, and local codes, regulations, and
requiremenis?

5 Does the applicant understand any costs incurred prior fo the obligations of Federal funds
from the Federal Highway Administration by the Missoun Department of Transportation are
not reimbursable and shall not be included in the estimate?®

§ Does the applicant understand that any costs incurred above the requested Missoun SRTS
funds included in the estimate submitied with this application will not be funded through the
Mizsouri SRTS funding?

20 Dioes the applicant understand any Missoun SRETS grant funds alresdy used will have o be
returmad to MeDOT should the activity not be completed within 4 consecufive schoo
semasters from the date of the Motice to Proceed letter from MoDOT?

= |

Does the applicant understand that the Missowri SRTS program is a reimbursemant program
and not & cash-up-front program?

What is the enrcllment of kindergarten through eigth grade children housed in the
buildingis) in which this activity is for?

8 Kindergarien

3
L
E
& ]
o

1% S grade

15 Tth grade

15 &th grade

17 Total {all students)
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18 How many of these students typically walk, bike, or wheel to school?

4 <h=Does the applicant undersiand should they recsive a grant that "Mo work is to be inifiated
on any part of the activity uniil faderal funding has been approved (obligated) by FHWA and
the activity sponsor (grantes) has besn notfiec by MoDOT to proceed. The sponsor must
contact your MoDiOT district office representative prior to beginning amy work on your
activity?"=/b=

18 The activity must be completed within 4 consecutive school semesters from the date of the
Motice o Proceed letter from MoDOT. Can the applicant meet this reguirement?

21 Does the applicant have access to any other fJunding showld MoDOT determing that not all
the reguestad costs are eligible for Missoun SRTS grant funding?

23 Are there any additional partners paricipating in this grant with you? If yes, pleass include
them in your Activity Descripfion.

Assurances - Evaluation Component

25 Ewvaluations ars reguired for Missour SRTS granis. The evaluations will show the behavioral
change before and after the activity. Onoe an award has besn made, the schools that ars
imvalved with the successful applications must use the 'Parent Survey About Walking and
Biking to School and the 'Ziudent Arrival and Departure Tally Sheet’ before the project
oocurs and within G months of project’activity completion (See Appendix B). Thess forms
shall be shown fo the school(s) prior to submitting application. <b=If the evaluations are not
completed and submitted to MoDOT, the applicant and school partners will be ineligible for
=ry future SRTS grants <Vbe MoDOT will submit the Surveys and Tally sheets to the
“lational Center for Safe Routs to School and will be used to provide a report to the U5,
Congress and will play a part in defermining f the ZRTS program will confinue with future
trenspotation bills. If any additional evaluations are perfiormed, please submit them o

MEGST.

s the applicant committed 1o assurning the 'Sarent Survey About Walking and Biking \io
- and the "Stod aind Depariure Tally Shaef' gre condueted prior to and within
inths after proj pletion?

and Biang fo School” anddhe "Siident Amival amdd Departure| Tally S
manths after projeci complsnon™
22 Please list the other funding sources.

The City of BigBucks will fund any expenses not coversd by this grant.
24 What is the school's policy on walking and biking fo school?

We have no policy against walking or biking to school.
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FROJECT EVALUATION

This section will be used as a tie breaker. Should projects receive the sams score, the tie breaker will be evaluated and
scored up o @ maximum of 25 points.

Az part of this section, please state fo what sxtent you have direcily or indirecily inconperated the 5 E's (Enginesring,
Education, Enforcemant, Encouragemsent, and Evaluation) into the project/activity. Include any activity not already included
in this application that may improve the overall project value.

The city has passed a 1/2 cent sales tax to improve sidewalk infrastructure for our city. The prority routes have been to
upgrade sidewalks around the schools fo ADA compliance. The PE classes im our school have encorporated curmiculum for
pedesifian, vehicle interaction when walking o school or crossing strests. Our local PTA has offzred healthy snacks for
students that choose to walk or bike to school. Our school will be wlilizing the Survey and Tally sheets required by the
ZRTE program to determine how many additional students are walking or biking fo school.
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ADDITIOMAL FUNDING SOURCES

Frogram: Missour DHSS, pass through grant o study children activity before school and its affect on their grades and
social behavior.

Amount: 5000

Begin Date: 5701710

End Diate: 5/M1/11
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BUDGET PROPOSAL

Taotal
Catego ltem Description uantit Unit Cost Total Match
aory P Q ¥ Requested
Conference
Wiorkshops
aftendad
5 Creertime hours T2 326.56 32,056.32 S0.00 £2.055.32
LaborCanstry far law
ctizn anforoement
officars
$2,058.32 $0000 $2,058.32
42 055,32 £0000 £2,055.32

Total Contract
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AFFILIATES

& D Stowsll Elam.

City

Hannibal
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ATTACHMENTS

Dogument Type
WORD

WORD
WORD
POF

IMAGE

Descripti

Law Enforcement Statement
City Council Authorization
RPC Statement

Adobe place holder

Graphiz Image placsholder

Original File N

Statemant Law Enforcemsant doc
Law Enforcement AuthonzatonCity doc
Statemant RPC . doc

FIMAL_Spring2010_minigrant_recipient
s _press_releass pdf
barrel_moensterjpg
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Highway Safety Division

™ |ODO [ P.O. Box 270
Jefferson City, MO 65102
o 1-800-800-2358 or 573-751-4161

SCHOOL STATEMENT

*This form is required for all projects/activities and for each school partner. If the
school is the applicant and the project or activity involves no other schools, this
statement may be omitted.

On __ December 14 , 2007 Somewhere R-V
SCHOOL/SCHOOL DISTRICT'S NAME
partnered with Somewhere City to apply for a
APPLICANT

Missouri Safe Routes to School grant involving the project/activity for

Somewhere Elementary and Somewhere Primary
SCHOOL'S NAME(S)

Victoria Ruler, PhD
School District Superintendent printed name

Uetoria Foutor

School District Superintendent signature

School Board President signature (if needed by school)



Highway Safety Division

Mo DO P.O. Box 270
Jefferson City, MO 65102
(o 1-800-800-2358 or 573-751-4161

LOCAL LAW ENFORCEMENT STATEMENT

*This form is required for all projects/activities.

On __ December 14 , 2007_ __Somewhere Police Department

LAW ENFORCEMENT AGENCY

performed an onsite investigation of the proposed project/activity and has

determined that said project/activity involving _Somewhere Elementary and
Somewhere Primary and Somewhere Private Elementary Schools

SCHOOL'S NAME(S)
will increase the safety around said school/s for and/or encourage children including
those with disabilities in said school/s to walk and bike to school. Any potential safety
conflicts of the proposed project/activity (i.e. obstructions of vehicular or pedestrian sight
distance) have been discussed with the schoolls.

Somewhere Police Department will further maintain safety by
LAW ENFORCEMENT AGENCY
ensuring traffic laws are obeyed in the vicinity of the aforementioned schools including
enforcement of speeds, yielding to pedestrians in crossings, and proper walking and
bicycling behaviors.

Somewhere City
Applicant

John Traffic, Chief of Police
Authorized Local Law Enforcement Representative printed hame and title

Gotbn Soagffie
Authorized Local Law Enforcement Representative signature




Highway Safety Division

Mo DO P.O. Box 270
Jefferson City, MO 65102
(o 1-800-800-2358 or 573-751-4161

METROPOLITAN PLANNING ORGANIZATION (MPO) STATEMENT*

*Use this form only if your project or activity falls within a MPQO’s area.
Transportation projects proposed for funding under Title 23 of the United States

Code of Regulations, including recipients of Safe Routes to Schools fund, must be
programmed in a MPQO’s Transportation Improvement Program (TIP).

On December 14, 2007, I.M. NMPO

MPO’S NAME

discussed patrticipation in Missouri's Safe Routes to School Program specifically

for the project/activity involving Somewhere Elementary and Somewhere Primary

and Somewhere Private Elementary Schools
SCHOOL'’S NAME(S)

.M. NMPO will comply with USC Title 23
MPO’'S NAME
(shown above) if Somewhere City is
awarded a
APPLICANT

Missouri Safe Routes to School grant. Comments are provided on page 2.

Susan Transportation, AICP Deputy Director
Authorized MPO Representative printed name and title

Swsan Srarspostation
Authorized MPO Representative signature




Mo DOT

Highway Safety Division

P.O. Box 270

Jefferson City, MO 65102
1-800-800-2358 or 573-751-4161

METROPOLITAN PLANNING ORGANIZATION (MPO)
COMMENTS

Example of Infrastructure Project Comments

Somewhere Elementary, Somewhere Primary, and Somewhere Private Elementary Schools are all
in need of the proposed sidewalk and crosswalk improvement project. There are currently no
sidewalks. There is a resurfacing project planned for North Street in the future TIP, however if
this project is approved, Somewhere City has assured us that the project schedule can be
reworked to insure that the resurfacing project will be performed in conjunction with the sidewalk
and crosswalk project.

Example of Noninfrastructure Activity Comments

Somewhere Elementary, Somewhere Primary, and Somewhere Private Elementary Schools are all
in need of the proposed bicycle and crossing guard training. This activity would be a good fit for
the proposed sidewalk and-crosswalk improvement project applied for through the SRTS
program.



Mo DOT

Highway Safety Division

P.O. Box 270

Jefferson City, MO 65102
1-800-800-2358 or 573-751-4161

REGIONAL PLANNING COMMISSION (RPC) STATEMENT*

*Use this form only if your project or activity falls within a RPC’s area.

This statement signifies that on _ December 14 , 2007 .
.M. ARPC discussed the Missouri Safe
RPC’'S NAME
Routes to School Program application with Somewhere City
APPLICANT

for the project/activity involving __Somewhere Elementary and Somewhere

Primary and Somewhere Private Elementary Schools
SCHOOL'S NAME(S)

Comments are provided on page 2.

Fred Railroad, P.E. Executive Director
Authorized RPC Representative printed name and title

Fred Rowithoad

Authorized RPC Representative signature




Highway Safety Division

Mo DO P.O. Box 270
Jefferson City, MO 65102

1-800-800-2358 or 573-751-4161

REGIONAL PLANNING COMMISSION (RPC)
COMMENTS

Example of Infrastructure Project Comments

Somewhere Elementary, Somewhere Primary, and Somewhere Private Elementary
Schools are all in need of the proposed sidewalk and crosswalk improvement project.
There are currently no sidewalks. There are no other projects planned in this area for
two years that will interfere.\ We have suggested to Somewhere City to use a barricade
style curb and-gutter that will further increase the safety of the children.

Example of Noninfrastructure Activity Comments

Somewhere Elementary, Somewhere Primary, and Somewhere Private Elementary
Schools are all in need of the proposed bicycle and crossing guard training. This activity
would be a good fit for the proposed sidewalk and crosswalk improvement project
applied for through the SRTS program.



Highway Safety Division

Mo DOT P.0. Box 270

Jefferson City, MO 65102
1-800-800-2358 or 573-751-4161

CITY COUNCIL AUTHORIZATION

*This form is required only for city law enforcement to participate in the SRTS
program if the law enforcement agency is the applicant.

On December 14, 2007 the Council of Somewhere City held a meeting and

discussed the City's participation in Missouri's Safe Routes to School Program.

It is agreed by the Council that the City of Somewhere City will participate in

Missouri's Safe Routes to School Program.

It isfurthier agreed by the Council that the Chief of Police will investigate the
financial assistance available under the Missouri's Safe Routes to School

Program and report back to the Council his/her recommendations.

Q?ﬂ/d/ % %A (/ éy//z/
Council Member Council Member
Hpee Loty
Council Member Council Member
Council Member Council Member
Council Member Council Member

Mayor



Highway Safety Division

Mo DO P.O. Box 270
Jefferson City, MO 65102
(o 1-800-800-2358 or 573-751-4161

COUNTY AUTHORIZATION

*This form is required only for county law enforcement to participate in the SRTS
program if the law enforcement agency is the applicant.

On December 14, 2007 the County Commission of Overthere

County discussed participation in Missouri's Safe Routes to School Program.

It is agreed the County should participate in Missouri's Safe Routes to School
Program: Itis further agreed the County Sheriff will investigate the possibilities of

attaining financial assistance from the Highway Safety Division.

/{?ﬂ// (jp/////z//% ;%r/x (/ @mw[///
County Commissioner County Commissioner

Presiding Commissioner




Application Type Non-Infrastructure Scorer
Applicant
School Partners

Problem Identification (35 points maximum)
How serious is the safety issue addressed in this application? (20 max)

How well defined is the supporting documentation? (10 max)
What is the quality of their background information? (5 max)
Problem Identification Subtotal
Activity Description (40 points maximum)
How well has the applicant addressed the safety issues and does the activity

encourage walking, biking, and wheeling to school? (20 max)

How will the activity described by the applicant coincide with other
projects/activities? (5 max)

How well has the applicant described their measurable goals and objectives?
(5 max)

Has the applicant provided sustainability for upcoming years? (10 max)
Activity Description Subtotal
Estimate (25 points maximum)
The points will be given on how well the Activity Estimate sheet supports the
Problem Identification and Activity Description sheets.
Estimate Subtotal
Non Infrastructure Application Total =
Tie Breaker (25 points maximum)
Has the applicant directly or indirectly incorporated engineering? (5 max)
Has the applicant directly or indirectly incorporated education? (5 max)
Has the applicant directly or indirectly incorporated enforcement? (5 max)
Has the applicant directly or indirectly incorporated encouragement?(5max)

Has the applicant directly or indirectly incorporated evaluation? (5 max)

Non Infrastructure Tie Breaker Total

Unfundable activity:

Scorer conflict
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