
 MISSOURI DEPARTMENT OF TRANSPORTATION 
INFORMAL QUOTE GUIDELINES AND DOCUMENTATION 

  FOR PURCHASES $3,000 TO $24,999.99 
THIS IS NOT AN ORDER 

REQUEST FOR INFORMAL QUOTATION 
Please quote the lowest prices covering material specified and provide all information requested. 

TODAY’S DATE: 
AUGUST 23, 

2012 
QUOTE DUE 

BY:  

08/27/12 
10:00 AM 

F.O.B. 
REQUIREMENTS: 

FOB DESTINATION  
DIRECT DELIVERY TO 

ANY MODOT LOCATION 
(SEE ATTACHED DISTRICT 

MAP) 
TIME REQUIRED FOR 

DELIVERY: 

30 DAYS 

ARO QUOTATION 

NO: 
4-120827DP1 

BUYER NAME 
/TELEPHONE 

NUMBER: 

DEE PARDUE 
(573) 526-0760 TO BE DELIVERED NO 

LATER THAN: 
 

District Mailing 
Address/Facsimile #: 

PO Box 270 
Jefferson City, MO 65102 

 
Fax:  573-526-1218 

Delivery 
Location: 

830 MoDOT 
Jefferson City, MO 65109 

 

 

 
 Contract for furnishing Poly Bags for a contract period beginning from the date awarded through September 1, 

2013, with the option to renew for four (4) additional 1 year periods.  SEE ATTACHED PRICING PAGE FOR 

DETAILS. 

 
If a minimum quantity is required when ordering please indicate quantity _____________. 

 
 NOTE ON QUANTITIES: the quantities shown ARE ESTIMATED. MoDOT reserves the right to increase or 

decrease the quantity as needed.  Prices must include all shipping and handling  
 

 

Notification of award will be at the time the tabulation is posted to the Internet. 
It is the sole responsibility for all bidders to check the website for bid results. 

 
Respondents are encouraged to obtain minority business enterprise (MBE) and women business 
enterprise (WBE) participation in this work through the use of subcontractors, suppliers, joint ventures, or 
other arrangements that afford meaningful participation for M/WBEs.  Bidders are encouraged to obtain 
10% MBE and 5% WBE participation. 
 

Company Name:  

 



VENDOR INFORMATION & PREFERENCE CERTIFICATION FORM 
Vendor Information 

All bidders must furnish ALL applicable information requested below 
Vendor Name/Mailing Address: 

 
 
 
Email Address: 

Vendor Contact Information (including area codes): 
 

Phone #: 
 

Cellular #: 
 

Fax #: 
 

Printed Name of Responsible Officer or Employee: 

 

Signature: 

 
 

For Corporations - State in which incorporated: 

 
 

For Others - State of domicile: 

If the address listed in the Vendor Name/Mailing Address block above is not located in the State of Missouri, list the address of 
Missouri offices or places of business: 
 
 
If additional space is required, please attach an additional sheet and identify it as Addresses of Missouri Offices or Places of Business. 

 
M/WBE INFORMATION:  List all certified Minority or Women Business Enterprises (M/WBE) utilized in the fulfillment of this bid.  

Include percentages for subcontractors and identify the M/WBE certifying agency:   
 

M/WBE Name  Percentage of Contract  M/WBE Certifying Agency 
 

     

     
 

     
If additional space is required, please attach an additional sheet and identify it as M/WBE Information 

 

Preference Certification 
All bidders must furnish ALL applicable information requested below 

 
GOODS/PRODUCTS MANUFACTURED OR PRODUCED IN USA:  If any or all of the goods or products offered in the attached bid 
which the bidder proposes to supply to the MHTC are not manufactured or produced in the “United States”, or imported in accordance 

with a qualifying treaty, law, agreement, or regulation, list below, by item or item number, the country other than the United States 
where each good or product is manufactured or produced. 

Item (or item number) Location Where Item is Manufactured or Produced 

  

  

  
If additional space is required, please attach an additional sheet and identify it as Location Products are Manufactured or Produced. 

ISSOURI SERVICE-DISABLED VETERAN BUSINESS: Please complete the following if applicable.   Additional information may be 

requested if preference is applicable. See below definitions for qualification criteria: 
 

Service-Disabled Veteran is defined as any individual who is disabled as certified by the appropriate federal agency responsible for 

the administration of veterans’ affairs. 
 

Service-Disabled Veteran Business is defined as a business concern: 

a. Not less than fifty-one (51) percent of which is owned by one or more service-disabled 
veterans or, in the case of any publicly owned business, not less than fifty-one (51) percent of the stock of which is owned by 
one or more service-disabled veterans; and 

b. The management and daily business operations of which are controlled by one or more 
service-disabled veterans. 

 

Veteran Information  Business Information 
 

   

Service-Disabled Veteran’s Name (Please Print)  Service-Disabled Veteran Business Name 
   

 

   
 

Service-Disabled Veteran’s Signature  Missouri Address of Service Disabled Veteran Business 
 

 

 



 

PRICING PAGES 

NOTE ON AWARD:   MoDOT reserves the right to award by Category. 

CATEGORY 1 – Poly Bags 

Item 

#: 

 

Description: 
Unit of 

Issue: 

Bulk Delivery to: 

830 MoDOT 

Location Delivery 

To Any MoDOT 

Location 

 

Describe standard packing:  ________ units per case. 

 

0 – 100 101- 200 0 - 50 51 – 100 

1 C/S  3054205018 

Poly Bag, Clear, Zip-Lock, Approximately 10” wide 

x 12” tall, Containment Bag, 6 mil 

Annual Estimated Quantity Purchased: 900 Each $ $ $ $ 

2 C/S 3054205020 
Poly Bag, Clear, Approximately 12” wide x 21” tall, 

6 mil 

Annual Estimated Quantity Purchased: 200 Each $ $ $ $ 

3 C/S 3054205022 

Poly Bag, Clear, Zip-Lock, Approximately 13” wide 

x 18” tall, Containment Bag, 6 mil 

Annual Estimated Quantity Purchased: 0 Each $ $ $ $ 

4 C/S 3054205025 

Poly Bag, Clear, Approximately 14” wide x 29” tall, 

6 mil 

Annual Estimated Quantity Purchased: 500 Each $ $ $ $ 

5 C/S 3054205030 

Poly Bag, Clear, Approximately 6” wide x 20” tall, 

6 mil 

Annual Estimated Quantity Purchased: 250 Each $ $ $ $ 

 

RENEWAL PERIOD:   The bidder shall provide below the maximum percentage of increase for the 

renewal periods.  The percentage shall be computed against the current contract price during the 

renewal period.  If renewal percentage is not provided, the prices during renewal periods shall be the 

same as during the current contract period. 

 

First Renewal Period __________ % of maximum increase 
 

 

Second Renewal Period __________ % of maximum increase 
 

 

Third Renewal Period __________ % of maximum increase 
 

 

Fourth Renewal Period        __________ % of maximum increase 
 

 

 

 

______________________________ __________________________________ ______________ 

Name of the Bidder’s Firm Signature of Authorized Representative Date Signed 
  



Missouri Highways and Transportation Commission 
Standard Bid/Proposal Provisions, General Terms and Conditions and Special Terms and Conditions 

Page 1 of 2 
Accepted:  05/16/11 
Updated:   04/18/11 

STANDARD SOLICITATION PROVISIONS 
 

a. The solicitation for the procurement of the supplies referenced therein, to which these “Standard Bid Provisions, General Terms and Conditions 
and Special Terms and Conditions” are attached, is being issued under, and governed by, the provisions of Title 7 – Missouri Department of 
Transportation, Division 10 – Missouri Highways and Transportation Commission, Chapter 11 – Procurement of Supplies, of the Code of State 
Regulations. The Missouri Highways and Transportation Commission (MHTC), acting by and through its operating arm, the Missouri 
Department of Transportation (MoDOT), draws the Bidder’s attention to said 7 CSR 10-11 for all the provisions governing solicitation and 
receipt of bids/quotes and the award of the contract pursuant to this solicitation.  
 

b. All bids/quotes must be signed with the firm name and by a responsible officer or employee.  Obligations assumed by such signature must be 
fulfilled. 

 
GENERAL TERMS AND CONDITIONS 

  
Definitions 

Capitalized terms as well as other terms used but not defined herein shall have the meaning assigned to them in section 7 CSR 10-11.010 Definition 
of Terms. 

 
Nondiscrimination 

a. The Contractor shall comply with all state and federal statutes applicable to the Contractor relating to nondiscrimination, including, but not limited 
to, Chapter 213, RSMo; Title VI and Title VII of Civil Rights Act of 1964 as amended (42 U.S.C. Sections 2000d and 2000e, et seq.); and with 
any provision of the “Americans with Disabilities Act” (42 U.S.C. Section 12101, et seq). 

b. Sanctions for Noncompliance:  In the event of the Contractor's noncompliance with the nondiscrimination provisions of this contract, MHTC shall 
impose such contract sanctions as it or the Federal Highway Administration may determine to be appropriate, including, but not limited to: 

i. withholding of payments to the Contractor under the contract until the Contractor complies, and/or, 
ii. cancellation, termination or suspension of the contract, in whole or in part. 

 
Contract/Purchase Order 

a. By submitting a bid/quote, the Bidder agrees to furnish any and all equipment, supplies and/or services specified in the solicitation documents, at 
the prices quoted, pursuant to all requirements and specifications contained therein. 

b. A binding contract shall consist of: (1) the solicitation documents, amendments thereto, and/or Best and Final Offer (BAFO) request(s) with any 
changes/additions, (2) the Contractor's bid response, and (3) the MHTC’s acceptance of the bid by post-award contract or purchase order. 

c. A notice of award does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services.  Before 
providing equipment, supplies and/or services, the Contractor must receive a properly authorized notice to proceed and/or purchase order. 

 
Applicable Laws and Regulations 
 a. The contract shall be construed according to the laws of the State of Missouri.  The Contractor shall comply with all local, state, and federal laws 

and regulations related to the performance of the contract. The exclusive venue for any legal proceeding relating to or arising, out of the contract 
shall be in the Circuit Court of Cole County, Missouri. 

b. The Contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri, Missouri Department of 
Revenue, and other regulatory agencies, as may be required by law or regulations.  Prior to the issuance of a purchase order and/or notice to 
proceed, the Contractor may be required to submit to MHTC a copy of their current Authority Certificate from the Secretary of State of the State 
of Missouri and/or a copy of their Certificate of No Tax Due from the Missouri Department of Revenue. 

c. Prior to the issuance of a purchase order and/or notice to proceed, all out-of-state Contractors providing services within the state of Missouri 
must submit to MHTC a copy of their current Transient Employer Certificate from the Missouri Department of Revenue, in addition to a copy of 
their current Authority Certificate from the Secretary of State of the State of Missouri. 

 
Executive Order: 

The Contractor shall comply with all the provisions of Executive Order 07-13, issued by the Honorable Matt Blunt, Governor of Missouri, on the sixth 
(6

th
) day of March, 2007.  This Executive Order, which promulgates the State of Missouri’s position to not tolerate persons who contract with the state 

engaging in or supporting illegal activities of employing individuals who are not eligible to work in the United States, is incorporated herein by 
reference and made a part of this Agreement.   

1)    “By signing this Agreement, the Contractor hereby certifies that any employee of the Contractor assigned to perform services under the 
contract is eligible and authorized to work in the United States in compliance with federal law.” 

 2)    In the event the Contractor fails to comply with the provisions of the Executive Order 07-13, or in the event the Commission has reasonable 
cause to believe that the contractor has knowingly employed individuals who are not eligible to work in the United States in violation of 
federal law, the Commission reserves the right to impose such contract sanctions as it may determine to be appropriate, including but not 
limited to contract cancellation, termination or suspension in whole or in part or both. 

3) The Contractor shall include the provisions of this paragraph in every subcontract.  The Contractor shall take such action with respect to any 
subcontract as the Commission may direct as a means of enforcing such provisions, including sanctions for noncompliance. 

 
Preferences 

a. In the evaluation of bids/quotes, preferences shall be applied in accordance with 7 CSR 10-11.020(7).  Contractors should apply the same 
preferences in selecting subcontractors. The attached document entitled “VENDOR INFORMATION AND PREFERENCE CERTIFICATION 
FORM” must be completed and returned with the solicitation documents. 

 
b. Bidders are encouraged to obtain minority business enterprise (MBE) and women business enterprise (WBE) participation in this work through 

the use of subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful participation for M/WBEs.  Bidders are 
encouraged to obtain 10% MBE and 5% WBE participation. 



Missouri Highways and Transportation Commission 
Standard Bid/Proposal Provisions, General Terms and Conditions and Special Terms and Conditions 

Page 2 of 2 
Accepted:  05/16/11 
Updated:   04/18/11 

 
Cancellation of Contract 

The MHTC may cancel the Contract at any time for a material breach of contractual obligations or for convenience by providing Contractor with written 
notice of cancellation.  Should the MHTC exercise its right to cancel the contract for such reasons, cancellation will become effective upon the date 
specified in the notice of cancellation sent to the Contractor. 

 
Bankruptcy or Insolvency 

Upon filing for any bankruptcy or insolvency proceeding by or against the Contractor, whether voluntarily, or upon the appointment of a receiver, 
trustee, or assignee, for the benefit of creditors, the Commission reserves the right and sole discretion to either cancel the Agreement or affirm the 
Agreement and hold the Contractor responsible for damages. 

 
Warranty 

The Contractor expressly warrants that all equipment, supplies, and/or services provided shall:  (1) conform to each and every specification, drawing, 
sample or other description which was furnished to or adopted by the MHTC, (2) be fit and sufficient for the purpose expressed in the solicitation 
documents, (3) be merchantable, (4) be of good materials and workmanship, and (5) be free from defect. 

 
Status of Independent Contractor 

The Contractor represents itself to be an independent Contractor offering such services to the general public and shall not represent itself or its 
employees to be an employee of the MHTC.  Therefore, the Contractor shall assume all legal and financial responsibility for taxes, FICA, employee 
fringe benefits, workers’ compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, save and hold the 
MHTC, its officers, agents and employees harmless from and against any and all losses (including attorney fees) and damage of any kind related to 
such matters. 

 
Non-Waiver  

If one of the parties agrees to waive its right to enforce any term of this Contract, that party does not waive its right to enforce such term at any other 
time or to enforce any or all other terms of this Contract.  

 
Indemnification 

The Contractor shall defend, indemnify and hold harmless MHTC, including its members and department employees, from any claim or liability 
whether based on a claim for damages to real or personal property or to a person for any matter relating to or arising out of the Contractor's 
performance of its obligations under the contract awarded pursuant to this solicitation. 
 

SPECIAL TERMS AND CONDITIONS 
 
Tax Exempt Status:  

MHTC is exempt from paying Missouri Sales Tax, Missouri Use Tax and Federal Excise Tax.  However, the Contractor may themselves be responsible for 
the payment of taxes on materials they purchase to fulfill the contract.  A Project Tax Exemption Certificate will be furnished to the successful Bidder upon 
request if applicable.  
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Texas Co

Bates Co

Dent Co

Howell CoBarry Co

Pike Co

Polk Co

Cass Co

Franklin Co

Shannon Co

Linn Co

Ozark Co

Macon Co

Vernon Co

Saline Co

Henry Co

Ray Co

Pettis Co

Iron Co

Butler Co

Wayne Co

Oregon Co

Benton Co

Douglas Co

Carroll Co

Boone Co

Wright Co

Taney Co

Nodaway Co

Miller Co

Laclede Co

Callaway Co

Stoddard Co

Adair Co

Phelps Co

Ripley Co

St Clair Co

Chariton Co

Reynolds Co

Holt Co

Jasper Co

Audrain Co

Greene Co

Harrison Co

Lincoln Co

Monroe Co

Osage Co

Camden Co
Crawford Co

Barton Co

Knox Co

Clark Co

Sullivan Co

Dade Co

Ralls Co

Newton Co

Dallas Co

Lewis Co

Morgan Co

Perry Co

Stone Co

Jackson Co

Cooper Co

Jefferson Co

Cedar Co

Maries Co
Pulaski Co

Clay Co

Bollinger CoWebster Co

Lafayette Co

Washington Co

Dunklin Co

Cole Co

Daviess Co

Scott Co

Shelby Co

Gentry Co

Lawrence Co

Platte Co

Putnam Co

Christian Co

Atchison Co

New Madrid Co

Mercer Co

Marion Co

Howard Co

Madison Co

Warren Co

Dekalb Co

Clinton Co

Grundy Co

Pemiscot Co

McDonald Co

Livingston Co

Andrew Co

Hickory Co

Randolph Co

Scotland Co

Caldwell Co

Montgomery Co

Moniteau Co

St Francois Co

Buchanan Co

Cape 
Girardeau Co

Worth Co

Ste Genevieve Co

Schuyler Co

Johnson Co

Carter Co

Gas-
conade Co

Mississippi Co
AVA

DORA

NEBO

LINN

CUBA

MACON

LAMAR

OZARK

SILVA

HAYTI

QULIN

LAMPE

PARIS

EDINAMILAN

ROLLA

ELDON

DRAKE

ALTON

SALEM

PUXICO

MALDEN

ALBANY

NEOSHO MONETT

DESOTO

MOKANE

PATTON

POTOSI

MEXICO

CENTER

CANTON

DEXTER

WINONA

NEVADA

JOPLIN

BUTLER
VIENNA

WARSAW

BUNKER

GALENA

IBERIA

FULTON

SEYMOUR

TRENTON

BETHANY

CAMERON

OSCEOLA

ADVANCE

CLINTON

HOUSTON

BRANSON

LEBANON

WAYLAND

KENNETT

JACKSON

MOBERLY

FAYETTE

LATHROP

BUFFALO
BOLIVAR

PRESTON

MEMPHIS

PALMYRA

SEDALIA

KEWANEE

SAVANNAH

CARTHAGE

ANDERSON

GALLATIN

STOCKTON

BEAUFORT

SIKESTON

SHELBINA

ELSBERRY

PIEDMONT

MARSHALL

KINGSTON

REPUBLIC

COLUMBIA

HANNIBAL

RICHMOND

DONIPHAN

ELLSINORE

CLEARMONT

MARYVILLE

ST JOSEPH

RUSHVILLE

MT VERNON

CASSVILLE

PRINCETON

CAMDENTON

VAN BUREN

LANCASTER

KING CITY

ROCK PORT

ELLINGTON

ST ROBERT
BELLEVIEW

HARTVILLE

CONCORDIA

BOONVILLE

COLE CAMP

UNIONVILLE

BROOKFIELD

CALIFORNIA

MARSHFIELD

PARK HILLS

PERRYVILLE

CHARLESTON

CARROLLTON

KIRKSVILLE

GRANT CITY

MOUND CITY

GREENFIELD

VERSAILLES

HALLSVILLE

STEELVILLE

NEW CAMBRIA

CHILLICOTHE

KEYTESVILLE

SPRINGFIELD MARBLE HILL

KNOB NOSTER

WEST PLAINS

GAINESVILLE

WARRENSBURG

CENTERVILLE

WILLIAMSBURG

POPLAR BLUFF

SUMMERSVILLE

BRADLEYVILLE

NEW FLORENCE

BOWLING GREEN

STE GENEVIEVE

HARRISONVILLE

FREDERICKTOWN

EDGAR SPRINGS

CAPE GIRARDEAU

JEFFERSON CITY

MOUNTAIN GROVE

WILLOW SPRINGS

EL DORADO SPRINGS

OSAGE BEACH

WARRENTON

Southeast

Southwest

Central

Northeast

Northwest

Kansas City

St.
Louis
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CHOUTEAU

KEARNEY

STADIUM

LEES SUMMIT

PLATTE CITY

INDEPENDENCE

NORTHMOOR

ODESSA

BELTON

SOUTH CONSOLIDATED

18th & INDIANA
MULBERRY TRUMAN RD

NASHUA

Lafayette Co

Jackson Co

Johnson Co

Platte Co

Ray Co
Clay Co

Cass Co
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MARYLAND HEIGHTS

FESTUS

CEDAR HILL

LEMAY
EUREKA

TROY

BALLAS

GRAY SUMMIT

ST CLAIR

ST CHARLES
WENTZVILLE

NORMANDY

SUNSET HILLS

BELLEFONTAINE

BROADWAY
HAMPTONBARRETT STATION

CHESTERFIELD

O' FALLON

FENTON

FESTUS

Lincoln Co

Warren Co

St Charles Co

Franklin Co Jefferson Co

St Louis Co

St Louis 
City

Kansas City Area

Saint Louis Area

Ê

SEE
KANSAS CITY

AREA 
INSET SEE

ST. LOUIS
AREA 
INSET

MoDOT Internal Use Only
This report contains information that is protected from disclosure by federal law,

23 USC Section 409 and the Missouri Open Records Law (Sunshine Act),
Section 610.021 RSMo.  Please review MoDOT's policy and procedure manual

on the Sunshine Act before releasing any information contained herein.

Bolder Five Year Direction
MoDOT Districts and Facility Locations

Transportation Planning
2217 St. Mary's Blvd.

Jefferson City, MO  65109
Phone (573) 751-5100

Fax (573) 526-8052
August 2, 2011

(Note: 4 salt storage facilities not shown)

District Offices
Maintenance and Traffic Facilities
Area Engineer Offices
Resident Engineer Offices
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