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	Missouri Department of Transportation

Informal Quote Guidelines and Documentation

For Purchases $3,000 to $24,999.99

THIS IS NOT AN ORDER

	Request for Informal Quotation

Please quote the lowest prices covering material specified and provide all information requested.

	Today’s Date:
	2/9/2011
	Quote Due By: 
	2/14/2011 – 2:00 pm local time
	F.O.B. Requirements:
	Destination

	Time Required for Delivery:
	TBD
	Quotation No:
	4-100214CN
	Buyer Name

/Telephone Number:
	Cindy Norman
573-522-9746

	to be delivered no later than
	TBD
	
	
	
	

	Central Office Mailing Address
	P.O. Box 270
830 MoDOT Drive

Jefferson City, MO  65109
	Delivery Locations:
	830 MoDOT Drive
Jefferson City, MO  65109

	

	Quantity
	U/M
	DESCRIPTION

(including size and/or part #’s)
	UNIT PRICE
	UNIT PRICE EXTENSION
	DELIVERY

TIME

	1
	
	Procure training for:  Altiris Repacking with Wise Packaging Studio 7.0 or higher.  5 Day Instructor led On-Site Training (601 W Main, Jefferson City, MO  65101), for up to 5 students.  Vendor must be Symantec/Altiris Certified.  Total price to include but not limited to, meals, lodging, airfare, mileage etc.
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	Bidders are encouraged to obtain minority business enterprise (MBE) and women business enterprise (WBE) participation in this work through the use of subcontractors, suppliers, joint ventures, or other arrangements that afford meaningful participation for M/WBEs.  Bidders are encouraged to obtain 10% MBE and 5% WBE participation
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	TOTAL ORDER EXTENSION     
	
	
	

	
	If checked, the following item is a provision of this quotation.

	 FORMCHECKBOX 

	If this quotation is accepted, the quoting firm will be required to comply with the prevailing wages as fixed by the Missouri Department of Labor and Industrial Relations for each affected craft and type of workmen.  The current General Wage Order may be inspected at any District Headquarters Office or at the Headquarters Office in Jefferson City.

	Company Name:
	     


	All responses to this Request for an Informal Quotation MUST be submitted on this form and all pages MUST be returned to the Buyer listed above at the District mailing address shown.  See attached for conditions and instructions.


	Vendor Notes

	     

	Vendor Information

	Vendor Name

/Mailing Address
	     
	Vendor Contact Information (including area codes):

	
	
	Phone #:
	     

	
	
	Fax #
	     

	
	
	Cellular #
	     

	Printed Name and Title of Responsible Officer or Employee:
	     
	Signature:
	     

	Is your company registered/certified with the State of Missouri as a (please circle):

                                                                             Is your firm MBE Certified?  

Is your firm WBE Certified?

Would your company like information on becoming a registered/certified MBE/WBE vendor?
	Yes

Yes

Yes
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

	No

No

No
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	List all agencies your firm is currently certified with?
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Support MoDOT activities by providing services in facilities management, procurement and distribution, equipment management, and multimedia products.
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