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 _____________________________________________________________ 
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TIME AND MATERIAL PROJECT AND   
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REQUEST NO. 9-090811C
DATE July 23, 2009 

INVITATION FOR BID 
(IFB) FORM 
 

MISSOURI DEPARTMENT OF TRANSPORTATION
GENERAL SERVICES - FACILITIES 

1320 CREEK TRAIL DRIVE – P.O.  BOX 270 
JEFFERSON CITY, MO  65102    

SEALED BIDS, SUBJECT TO THE CONDITIONS ON ALL PAGES 
OF THIS IFB WILL BE RECEIVED AT THIS OFFICE LOCATED 
AT 1320 CREEK TRAIL DR., JEFFERSON CITY, MO UNTIL: 

BIDS TO BE BASED F.O.B.  
MISSOURI DEPARTMENT OF TRANSPORTATION 

3:00 PM LOCAL TIME; August 11, 2009 F.O.B. Destinations 
AND THEN PUBLICLY OPENED AND READ FOR FURNISHING THE 
FOLLOWING SUPPLIES OR SERVICES. Various Springfield Area Missouri Locations 

 
Facsimile or emailed bids shall not be accepted. 
 
SIGN AND RETURN BEFORE TIME SET FOR OPENING.   
BUYER: Clayton Hanks         Clayton.Hanks@modot.mo.gov  BUYER TELEPHONE: 573-522-9565 
     
The purpose of this solicitation is to establish a term time and materials price agreement for building 
maintenance repair, renovation, and construction services as described herein. 
 

     On the attached Pricing Pages, the bidder must provide regular time and overtime, firm fixed prices for 
providing building maintenance, repair, renovation, and construction services.   
 
     Prices that are submitted on the Pricing Page shall remain in effect through August 2010. 
 
     Parts and Materials - The Bidder shall provide a single firm fixed percentage over the actual net cost for any 
parts and materials required for service calls and projects.  This percentage may be weighted heavily as part of the 
award criteria. 

 
 

   
The attached MHTC Standard Solicitation Provisions, General and Special Terms and Conditions shall apply. 

Date:       Firm Name:       
Telephone No.:       Address:       
Fax No.:              
Federal I.D. No.       By (Signature):  
Email Address: 

 

Type/Print Name       
 

Notice to Contractors 
 
Bids for a term time & material building services price agreement for the MoDOT Southeastern District will be received by MODOT at its 
Office located at 1320 Creek Trail Drive, Jefferson City, MO until 3:00 p.m. August 11, 2009.  Bid forms and information may be obtained 
by contacting Lynn Ferguson by at 573-751-4879 Lynn.Ferguson@modot.mo.gov, or electronically download them at no charge from 
http://www.modot.org/business/contractor_resources/FacilitiesConstructionandMaintenance.htm 
 

mailto:Clayton.Hanks@modot.mo.gov
mailto:Lynn.Ferguson@modot.mo.gov
http://www.modot.org/business/contractor_resources/FacilitiesConstructionandMaintenance.htm


PRICE PAGE 
 

 
 
The bidder shall provide a firm fixed price in the pricing tables below, for regular time – hourly rate, overtime 
– hourly rate, materials mark-up, and work-plans.   
 
All costs associated with providing the required services shall be included in the stated price(s).   
 

Work hours will include, travel time to the work site only, with no travel time allowed on the return trip.  
Travel time will begin when contractor leaves for proposed work site.  
 
 

Counties Regular Time Overtime Rate 

Polk $ $ 

Hickory $ $ 

Dallas $ $ 

Laclede $ $ 

Greene $ $ 

Webster $ $ 

Wright $ $ 

Christian $ $ 

Douglas $ $ 

Stone $ $ 

Taney $ $ 

Ozark $ $ 

 
 

 

     Parts and Materials - The Bidder shall provide a single firm fixed percentage over the actual net cost for any parts and 
materials required for service calls and projects. 
 

 
% Over actual net cost for parts/materials 

 
__________% 

 

 
    Development of a Work Plan – The Offeror shall state the firm fixed price for development of a work plan pursuant to 
the requirements of this document where approval to proceed is not provided within sixty calendar days.  Such price shall 
not exceed $100.00. No payment for travel connected with an accepted work plan shall be allowed. 
 

 
Development of Work Plan 

 
$ ____________ per work plan 

 
    Award of this bid/quote/proposal will be made on an “Item By Item” county-by-county or county groupings 
basis using the “lowest and best” principle of award which may result in multiple awards. 



MISSOURI SERVICE-DISABLED VETERAN BUSINESS PREFERENCE 
 

 By virtue of statutory authority, RSMo 34.074, a preference will be given all contracts for the performance 
of any job or service to service-disabled veteran business either doing business as Missouri firms, 
corporations, or individuals; or which maintain Missouri offices or places of business, when the quality of 
performance promised is equal or better and the price quoted is the same or less or whenever competing 
bids, in their entirety, are comparable.  
 
Definitions: 

Service-Disabled Veteran is defined as any individual who is disabled as certified by the 
appropriate federal agency responsible for the administration of veterans’ affairs. 
 
Service-Disabled Veteran Business is defined as a business concern: 
 
a. Not less than fifty-one (51) percent of which is owned by one or more service-disabled 

veterans or, in the case of any publicly owned business, not less than fifty-one (51) percent of 
the stock of which is owned by one or more service-disabled veterans; and 

b. The management and daily business operations of which are controlled by one or more 
service-disabled veterans. 

 
If an offeror meets the definitions of a service-disabled veteran and a service-disabled veteran business as 
defined in 34.074 RSMo and is either doing business as a Missouri firm, corporation, or individual; or 
maintains a Missouri office or place of business, the offeror must provide the following with the proposal 
in order to receive the Missouri service-disabled veteran business preference over a non-Missouri service-
disabled veteran business when the quality of performance promised is equal or better and the price quoted 
is the same or less or whenever competing proposals, in their entirety, are comparable: 

a. A copy of a letter from the Department of Veterans Affairs (VA), or a copy of the offeror’s 
discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) from 
the branch of service the offeror was in, stating that the offeror has a service-connected 
disability rating ranging from 0 to 100% disability; and 

b. A completed copy of this exhibit 
 

(NOTE: For ease of evaluation, please attach copy of the above-referenced letter from the VA or a copy of 
the offeror’s discharge paper to this Exhibit.) 
 
By signing below, I certify that I meet the definitions of a service-disabled veteran and a service-disabled 
veteran business as defined in 34.074 RSMo and that I am either doing business as a Missouri firm, 
corporation, or individual; or maintain Missouri offices or places of business at the location(s) listed 
below. 
 

Veteran Information  Business Information
 
 

  
 

Service-Disabled Veteran’s Name, (Please 
Print)  Service-Disabled Veteran Business Name 

  
  

   

Service-Disabled Veteran’s Signature  Missouri Address of Service-Disabled Veteran 
Business 

   
 



 

I. REQUIREMENTS 
 
1. Provide building maintenance, repair, renovations, and construction services for (1) service calls and (2) projects.  All 

services shall be performed in accordance with the terms and conditions contained herein.   
 
2.  The contractor will receive payment in arrears for satisfactory services and supplies based on actual labor hours 

worked and supplies installed or consumed.    
 
3. All services shall be performed on an as needed, if needed basis, if requested by the Owner to the sole satisfaction of the 

Owner. 
 
4. The contractor shall understand and agree that MoDOT cannot guarantee any amount of building maintenance, repair, 

renovations, and construction services that may be required.  
 
5. Services will be provided at owner’s locations within MoDOT’s Central District which includes the Missouri counties 

of Hickory, Polk, Dallas, Laclede, Greene, Webster, Wright, Christian, Douglas, Stone, Taney, and Ozark. 
 
6. The contractor must provide qualified personnel to provide requested services in a manner satisfactory to and 

acceptable by MoDOT. 
 
7. The Contractor shall provide services for planned projects and service calls on an hourly work basis as requested by the 

Facilities Operations Supervisor as defined herein: 
 

7.1 Service Calls:  Occasionally the Owner may need the Contractor to provide one or more building trade workers to 
assist the Owner's staff on a temporary, hourly basis; however, the Contractor shall understand and agree that the 
Owner does not guarantee any specific usage of the Contractor's services. 

 
7.2 Projects:  The Facilities Operations Supervisor may request the Contractor to complete several projects.  It is 

believed that periodic work throughout the entire year will be necessary; however, the Contractor shall 
understand and agree that the Owner does not guarantee any specific usage of the Contractor's services.  

 
7.2.1 Some projects may require “shop time”.  Shop Time shall be defined as any work performed off site, and shall 

be clearly identified for each project in the written work plan submitted by the Contractor.  All shop time 
should be kept to an absolute minimum, and will be approved only when necessary and essential to the 
completion of a project. 

 
7.3 The Contractor agrees and understands that the contract shall not be construed as an exclusive arrangement and 

further agrees that the Owner may secure identical and/or similar supplies and services from other sources at anytime 
in conjunction with or in replacement of supplies and services covered herein. 

 
7.4 The Contractor services may include but may not be limited to: drywall, glazier, painting, roofing, mason, tile 

setting, caulking, flooring, pouring concrete, wood and metal framing, and finish carpentry. 
 
8. The intent of any price agreement resulting from this Invitation For Bid (IFB) will be for building service projects that 

are estimated to be less that $25,000. 
  
II.  SERVICE CALLS 

 
1. Service calls are typically spontaneous due to unexpected building failure or newly discovered building deficiencies.  
 
2.  Occasionally the Owner may need the Contractor to provide one or more persons to assist the Owner's staff on a 

temporary, hourly basis; however, the Contractor shall understand and agree that the Owner does not guarantee any 
specific usage of the Contractor's services. 

 
3. In cases that are identified as an emergency by the Facilities Operations Supervisor or his/her representative, building 

service response must be within one calendar-day after receiving notification.  This response time is required around 
the clock every day of every year. 

 



 

 
III.  PROJECTS 
 
1. Projects under this agreement are typically valued at $25,000 or less. 
 
2. Within ten calendar days after the Facilities Operations Supervisor notifies the Contractor of a project, the Contractor 

must inspect the job site and present to the Facilities Operations Supervisor a written work plan that contains the 
following information: 

 
2.1 The type of services necessary to accomplish the proposed project, including any work required off site. 
 
2.2 The estimated number of labor-hours necessary to complete the project. 

 
2.3 A complete list of building materials, supplies and/or tools and equipment, including specialty tools and equipment 

owned by the Contractor that will be required to complete the project.   
 

2.4 The contractor must provide firm, fixed price for all materials, supplies and/or tools and equipment. 
 

2.5 The list must be presented whether or not the contractor is required to provide some or all of the materials, supplies 
and/or tools and equipment for the project.  Each item(s) supplied costing over one hundred dollars ($100.00) each 
must be itemized as a single line item on the contractor’s material list. 

 
2.6 A guaranteed not-to-exceed total price for completing the specific project based on the number of hours required 

to complete the project for each type of service, plus the cost of materials and supplies and/or owned, rented or 
leased tools and equipment provided based on the Rental Equipment Register or the percentage added to net cost 
as indicated on the Proposal Form.  If shop time (as defined in Section I, 7.2.1) is required, it must be clearly 
identified in the work plan.  

 
2.7 A firm completion date for the project. 

 
3. Project Estimates:  The Owner recognizes that estimates (work Plans) must be considered reimbursable if a project is not 

carried out.  Therefore, the Owner may pay for the cost to prepare estimates at the rate of not more than $100.00 for each 
project estimate that is not started within sixty calendar days from the date of the Contractor's written work plan.  For 
projects started within sixty calendar days, the Contractor agrees and understands that costs to prepare estimates will not 
be paid but will be considered part of the overhead and profit of the Contractor. 

 
4. The Facilities Operations Supervisor reserves the right to accept or reject all or any portion of the Contractor's written 

work plan.  If the Facilities Operations Supervisor accepts the Contractor's written work plan, the Facilities Operations 
Supervisor will communicate its acceptance by sending to the Contractor written notice to proceed.  

 
5. After receiving written approval to proceed from the Facilities Operations Supervisor, the Contractor shall provide the 

qualified personnel, tools, and equipment necessary for completing the project and any or all materials and supplies 
required.  Allowance will be made for materials and supplies, lead times, shipping schedules, etc., if needed. 

 
6. The Owner may or may not provide some or all building materials, supplies and/or tools and equipment required to 

complete the projects.  The Contractor shall be required to provide all building materials, supplies and/or tools and 
equipment required for the projects that the Owner does not provide. 

 
7. The Contractor must guarantee all parts furnished and labor for their installation for a period of one year. 
 
8. Any damage to the building or equipment as a result of defective parts and/or prosecution of the project shall be the 

responsibility of the Contractor. 
 
9. Each day when coming to work on a project, the contractor must notify the Facilities Operations Supervisor's office or 

the Project Coordinator's office.  Likewise when leaving for the day the contractor must notify the Facilities Operations 
Supervisor's office or the Project Coordinator's office to notify the Owner of his departure.   

 

 



 

10. The contractor will only be compensated for hours actually worked as evidenced by the arrival and departure notification 
and may be paid for one-way travel to the job site.  

 
11. Building supplies that are provided by the contractor shall be invoiced on a cost plus markup basis as bid on the pricing 

page herein. 
 
12. The Contractor shall agree and understand that the Facilities Operations Supervisor may make changes in the scope of a 

project (size, configuration, etc.) prior to and during the Contractor's work on the project.  When the Facilities Operations 
Supervisor notifies the Contractor of such changes, the Contractor must submit a written change order request to the 
Facilities Operations Supervisor if there are any changes (in the types of services, the number of man-hours of each type 
of service, the building materials and supplies, the guaranteed not-to-exceed price, and/or the time frames for completion 
of the service project) from the Contractor's approved work plan as a result of the Facilities Operations Supervisor's 
changes in the scope of the project. The Contractor must again receive the Facilities Operations Supervisor's written 
approval to proceed with the changes specified in the change order before deviations from the Contractor's approved 
work plan on that particular project shall be allowed. 

 
13. The Owner reserves the right to require the Contractor to provide operations manuals, as built drawings, equipment 

warranties, etc., upon completion of each project. 
 
IV.  AGREEMENT - GENERAL 
 
1. Binding agreements shall consist of: (1) this IFB and any amendments thereto, (2) the contractor’s response (bid) to 

the IFB, (3) clarification of the bid, if any, and (4) MoDOT’s acceptance of the bid by letter.  All Exhibits and 
Attachments included in this IFB shall be incorporated into the final price agreement by reference. 
 

2. The notice of award does not constitute a directive to proceed.  Before providing equipment, supplies, and/or 
services, the contractor must receive authorization from the MoDOT Building Manager or his/her designated 
representative prior to any services being performed. 

 
3. The agreement expresses the complete agreement of the parties and performance shall be governed solely by the 

specifications and requirements contained therein. 
 
4. Any change to the agreement, whether by modification and/or supplementation, must be accomplished by a formal 

change order signed and approved by and between the duly authorized representative of the contractor and MoDOT 
or by a field work-order prior to the effective date of such modification.  The contractor expressly and explicitly 
understands and agrees that no other method and/or no other document, including correspondence from MoDOT, 
acts, and oral communications by or from any person, shall be used or construed as an amendment or modification to 
the agreement. 

 
5. The price agreement shall remain in effect through August 2010 and may be renewed for up to two, one-year periods 

if agreed upon by MoDOT and the contractor.  If extended, all terms and conditions, requirements, and pricing, of the 
contract shall remain the same and apply during the renewal period. 
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